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Nonlocal Travel Reimbursement Request - View

Traveler Information H Reimbursement Document:
H SAP Document

'
IT'aveler s Nome Reimbursement Status: C - Complete
MURPHY, MELISSA A

Approval Document:

SAP Document:
Office/School: OAKTON HIGH SCHOOL

Departure Date: June 16, 2013

Total Estimated Expenses: $ 2584.50 Return Date: June 23, 2013

Travel Amount Limit: $ 0.00 Destination: San Francisco, CA

A_mount of Advance Received: $ 000 N Index: 050217 Subobject: 5022

Purpose of Travel: Professional Development
Grant Amount: $ 0.00 Travel Method: Air
Travel Sponsor: Buck Institute for Education
Sunday Monday |Tuesday |Wednesday|Thursday |Friday Saturday |Sunday Paid By Paid by

Description of Expense 06/16/13 |06/17/13 |06/18/13 |06/19/13 |06/20/13 06/21/13 |06/22/13 |06/23/13 Total Costs FCPS Traveler
Air/Train/Bus Fare $0.00 $0.00 $0.00
Registration Fee $750.00 $750.00 $0.00
Lodging (tax included) $1085.00| $1085.00 $0.00
Car Rental $0.00 $0.00 $0.00
Breakfast (M&IE Per Diem) $9.00 $12.00 $21.00 $0.00 $21.00
Lunch (M&IE Per Diem) $13.50 $18.00 $31.50 $0.00 $31.50
Dinner (M&IE Per Diem) $27.00| $36.00| $36.00] $36.00| $36.00f $36.00| $36.00 $243.00 $0.00f $243.00
Incidentals (M&IE per Diem)| $3.75| $5.00f $5.00] $5.00| $5.00f $5.00{ $5.00 $33.75 $0.00 $33.75
POV Mileage Amount $0.00 $0.00 $0.00
Parking $0.00 $0.00 $0.00
Transportation $0.00 $0.00 $0.00
Other Expenses $0.00 $0.00 $0.00
Total $2164.25| $1835.00| $329.25
Travel Amount Limit $0.00
Amount of Advance Received $0.00
Balance Due Traveler $329.25
Balance Due FCPS $0.00

Travel Notes

Action by Approving Authority
Level Level Title Approval Type Approved By Approved Date Approval Status Notes

0100 Funds Verification Nonlocal Travel nmsommer 01/06/2014 Rejected __l
0100 Funds Verification Nonlocal Travel nmsommer 01/06/2014 Approved None
1000 FAMIS Review Nonlocal Travel anarimes 01/06/2014 Approved None

Back to List
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Nonlocal Travel Request - View

Traveler Information
Traveler's Name

Murphy, Melissa A

Document:

SAP Document:

Status: C - Com

Required Date: March 15, 2013
Office/School: OAKTON HIGH SCHOOL

Request exceeds $2000 for a single trip. Assistant Superintendent approval reguired.

Estimated Expenses

Registration Fee: $ 750.00
Lodging: $ 1085.00
Lodging Tax: (20% of lodging amount) $ 217.00
Meal Per Diem: $ 495.00
Incidental Expenses Per Diem: $ 37.50
Commercial Transportation: $ 0.00
Mileage: $ 0.00
Car Rental: $ 0.00
Other Expenses: $ 0.00
Total Estimated Expenses: $ 2584.50
Grant Amount: $ 0.00
Travel Amount Limit: $ 0.00
Amount of Advance Requested: $ 0.00
Reservation Amount: $ 1834.50

Departure Date: June 16, 2013

Return Date: June 23, 2013

Destination: San Francisco, California
Purpose of Travel: Professional Development
Index: 050217 Subobject: 5022

Travel Metl;od: Air

Travel Sponsor: Buck Institute for Education

Conference Web Site: www.pbiworld.org

Travel Notes

registration, hotel, travel to be paid on staff development

Action by Approving Authority
(Request Submitted for Approval on 03/14/2013 2:41 PM)

Level Level Title Approval Type Approved By Approved Date Approval Status Notes
0100 Funds Verification Nonlocal Travel nmsommer 04/02/2013 Approved
0500 Office Approval Nonlocal Travel JABanbury 04/02/2013 Approved
0800 Dept Approval Nonlocal Travel fezuluaga 04/02/2013 Approved
1000 FAMIS Review Nonlocal Travel angrimes 04/08/2013 Approved
Back to List
Home | FAQ | Regulation5310.9 | Help

General Travel Questions Contact Accounts Payable at 571-423-3739 or Travellnfo. Technical Support Contact Financial Services FASTeam at 571-423-3636 or Financial Services FASTeam.



JPIMorganChase ¢y MEMO STATEMENT

JPMORGAN CHASE BANK NA ' ' THIS IS NOT A BILL
PO BOX 15918.

MAIL SUITE DE1-1404
WILMINGTON DE 48850 ACCOUNT NUMBER _

' M / .. STATEMENT DATE 0io7 18
John Banblry, PrinclpoNEL CHARGES $4,975.28
Oakton ngh School S
DAKTON HS SD ' 28Y00M4L37 '
OAKTON HIGH :

OAKTON HIGH SCHDOL FINANCE
2900 SUTTON RD
VIENNA VA 22181-6199

&W FOR RéCONZ!LIATIO URPOSES ONLY, DO NOT SEND PAYMENT
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NAME: OAKTON HS SD CYCLE LIMIT: $20 000

Purchasing Activity

% Tran

Travel Activity

post Tran  ° '
Date Date Transaction Description Amount 7 V/
04-03 04-0f UNITED W%wm T™X - 5. 487.80

MURPHY. DEPARTURE: 06-16-13 [ 3* Z:24ol )

0.5 SALES TAX: $0.00 AV

CA UA S SFO UA T DCA C
04-03 04-01 NITED I 009322732 TX 87.80 7.

AXMAN/ELIOT BRIAN DEPARTURE: 06-16-13
P.0O.S: SALES TAX: $0.00
DCA UA § SFO UAT DCA

ACCOUNT NUMBER ACCOUNT SUMMARY
FOR CUSTOMER SERVICE CALL: _ '
: P#ﬁcgp's tjEASReGl 497528
OTHE ES - . »
FOR LOST/STOLEN CARDS CALL; - STATEMENT DATE: < :
. | CASH ADVANCES .00
I © oy
CREDITS .00
CASH ADVANCE FEE . .00
SEND BILLING INQUIRIES TO: NET CHARGES $4,.975.28
JPMORGAN CHASE BANK NA DISPUTE AMOUNT 00
COMMERCIAL CARD SOLUTIONS
' P.O. BOX 2015
MAIL SUITE IL1-6225
ELGIN, IL 60121
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OAKTON HS SD
OAKTON HIGH

OAKTON HIGH SCHOOL FINANCE
2900 SUTTON RD

|

"y
dl

STATEMENT DATE: 04/27/13

A T — ST

Post Tran
Date Date Reference Numher Transactton Description Amount

Travel Activity

UNITED 00-932-2732 TX 487.80.
MCcuL DEPARTURE: 06-16-13

P.0.S.:: SALES TAX: §0.00

DCA UA S SFO UA T DCA

7.7
UNITED F)o-saz-mz X 22 ) 780/
HARTLEY/ANITA MARIE DEPARTURE: 06-16-13

P.O.8.: SALES TAX: $0.00
DCA UA S SFO UA T 1AD ¢

UNITED Wmm-zm X 7,80y
HOVANEC/ DEPARTURE: 06-16-13

P.O.S.. SALES TAX: $0.00
DCA UA S SFO UA W DCA

04-03 04-01

04-03 04-01

USAIRWAY i 2432 A2 12 1YS2_ 5000
WAXMAN/EILOT DEPARTURE: 04-08-13
P.O.S: SALES TAX: $0.00

04-10 04-08

USAIRWAY OSTON MA 50,00
WAXMAN/EW DEPARTURE: 04-41-48 7~ ({5 2.

P.O.S.;: SALES TAX: $0.00
EBC US Y FEE

uniteD [ oc-o32-> 732 Tx 132248 1000

BLANKENSHIP/BETH A DEPARTURE: 06-15-13 '
P.O0.8.: SALES TAX: $0.00
| IAD UA S SFO UA T IAD

Total Travet Activity 4,785.28
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ot Vonaon fuave, m

L

8601 Richmond Highway ¢ Alexandria, VA 22309 * (708) 798-6400
FAX (703) 799-8402 + 800-221-9402

EMAIL: mvtravel@aol.com
April 16,2013

Invoice # -

Ms. Melissa Ann Harpenna Murphy
Oakton High School

2900 Sutton Road

Vienna, VA 22181

FLIGHT INFORMATION /INVOICE

DEPARTURE DATE: Sunday June 16, 2013
Departing: United Aitlines Flight # 103
from Reagan Airport @ 8:00 AM to San Francisco @ 11:05 AM

Seats # 24D

RETURN DATE: Saturday June 22, 2013
Departing: United Airlines Flight # 102
from San Francisco @ 1:29 PM to Reagan Airport @ 9:57 PM

Seats # 25D

$507.80 per person
Ticket
Record Locator: -

PAID IN FULL $507.80

*4ir Tickets are non-refundable.

* Names have to match a government issued ID for each passenger
I* bag $25.00, 2" bag $35.00, carry-on’s free

Please confirm flight 24 hours in advance for any flight changes




JPMorganChase &j MEMO STATEMENT

OAKTON HIGH
OAKTON HIGH SCHOOL FINANCE

2900 SUTTON RD
VIENNA VA 27181-6199 L%
eoredid Gt v— O
’ FOR RECONCILIATION PURPOSES ONLY. DO NOT SEND PAYMENT.

T T M Ml b Mty — t—t — — — W—— — v— e, s st s, s st b sy e s

——PHSRGAN CHASE BANK NA THIS IS NOT A BILL
e PO BOX 15918
_ MAIL SUITE DE1-1404
Fe— WILMINGTON DE 19850 ACCOUNT NUMBER _ .
— STATEMENT DATE 05-27-13
— John Banb y, Princlpa NET CHARGES $3,750.00
— Qakton High Schoot
— . .
prm— OAKTON HS SD . *30000L823

NAME: OAKTON HS SD CYCLE LIMIT: $20,000

Purchasing Activity
Post Tran '
Date Date ransaction Description : Amount
05-08 05-06 UCK INSTITUTE FOR EDU 415-83830122 CA {%f?fa"}o 8,750.00
L~ 4
' Tatal Purchasing Activily 3,750.00
M cCuno-
‘\/\LLW__'{)‘{\‘\J
Cddy
ACCOUNT NUMBER ACCOUNT SUMMARY

FOR CUSTOMEE Siiilif CALL:
FOR LOMCALL: _ PURCHASES &
OTHER CHARGES 3,750.00
STATEMENT DATE:

FOR L: CASH ADVANCE: 00
T 05/27/13 . "

CREDITS
CASH ADVANCE FEE 00
: ‘ SEND BILLING INQUIRIES TO: NET CHARGES $3,760,00
DISPUTE AMOUNT 00

JPMORGAN CHASE BANK NA
COMMERCIAL CARD SOLUTIONS
P.O. BOX 2015
MAIL SUITE [1.1-6225
ELGIN, IL 60121

.o PAGE 1 OF 1




JPMorganChase ¥ MEMO STATEMEN'

gguor;cm 'anss BANK HA THIS 1S NOT A BILI
MAIL SUITE DE1-1404 '
WILMINGTOR DE 18850 / ceou BER

ENTDATE 039743

John Bangury, Prlnolpa
Oakton High Schogher ciarets §7.83320

OAKTON HS SD +57000225h
OAKTON H

OAKTON HIGH SCHOOL FINANGE

2900 SUTTOH

VIENNA VA 2 1-6199
Reotrnaired
CO

FOR R ﬁ/ClLIAT# N PURPOSES ONLY, DO NOT SEND PAYHMENT,

_..__._-q_.«.—q—n——-—q—u—————ww—«.—q-uv—v—*——_._qmm

——p 32,

NAME: OAKTON HS $D CYCLE LIMIT: §20,000

o G 5 e

Purchaslng Actlvlly

Post Tran
ll)uha Date vansaclion Pascripiion - Amounl »
"
. o UCK INSTITUYE FOR EDU 415.8830122 CA /3 -2¢ 5)7 K
03-13 0311 UCK INSTITUTE FOR EDU 45.6830322 CA 750. 00
03-13 0311 UCK INSYITUTE FOR EDU 416.8830122 CA 750,00
1222770
03-26 0322 UCK INSTITUTE FOR EDU 416-8830122 CA

Tetal Purchasing Aotivity 6,000,00
Travel Activily

_

AANGper |
Regishedion)

E
FOR CUSTOMER SERVICE CALS ACCOUNT NUMBER ACCOUNT SUMMARY
] s
' PURCIIASES &
| OTHER CHARGES 7.833,28
FOR LOST/STOLEN CARDS CALL: STATEMENT DATE!
| CASH ADVANCES 00
03/27/13
CREDITS 00
| CASH ADVANGE FEE 20
SEND BILLING INQUIRIES TO; | HET OHARQES §7,013.20
JPMORGAH GHASE BANK NA DISPUTE AMOURT K
COMMERCIAL CARD SOLUTIONS
?,0. BOX 2016
{ MAIL SUITE IL1-6225
- ELGIN, IL 60121

PAGE 1 OF 2




Kannapell, Leanne M

From: PBLWorld Store <info@bie.org>

Sent: Friday, March 16, 2013 3:58 PM

To: Kannapell, Leanne M

Subject: . PBLWorld - Thank you for your Registration

THANK YOU FOR YOUR ORDER

Ovrder Date: Mar 15,2013

Order ID: Order #188
pransaction 1D; PURCHASE ORDER ||

Billing

LeAnne Kannapell
Qakton High School
2900 Sutton Rd
Vienna, Va 22181
USA

Imkannapell@feps.edu
703-319-2773

Attendee

McCulla Brandon (bmmeenlla@feps.edu)

Katic Hovance (kehovanec@fcps.edu
/Melissa Murphy (mamurphy@feps.edu)

Eliot Waxman (ebwaxman@fcps.edu)

Workshop
PBL 101: 6-12

PBL 101: 6-12 .

PBL 101: 6-12
PBL 101: 6-12

Price
$750,00
$750.00 -
$750.00
£750.00

Total: $3,000.00

Your registration is not confirmed until the actual Purchase Order or payment by check is received along with
the receipt from this transaction. This can be faxed to (415) 883-0260 or mailed to BIE, 18 Commercial Blvd.,

Novato, CA 94949 and must be received and cleared by May 31,2013,

If you have questions regarding refunds and cancelations, please refer to our General Info and FAQs.

Download BIE's W-9

Your Invoice




, N z ' THE FURGHASE ORDER NUMBER PO Number
- RO ratriax ax Co 00 APPEARING AT RIGHT MUST APPEAR
1 l' ﬁg?l? DIIR N REQ £) - »

ON ALL DELIVERIES, PACKAGES,
Schools AND R POR No.
- s pesissirons' | /54007,
Name of School, Address and Telephone . .
! OAKTON HIGH SCHOOL , ) L Date Account To Be Charged
1 2900 Sutton Road ¢ /=
Vienna, Virginia 22181-6199 (703)-319 2700 f(zvp/g Mty
DOR en

Purchase From Please Furnish, Deliver, and Bill to the Followlng:
O?O('@ Z'gq ’Z?O/ ? 7 FINANCE OFFICE '
'Bu ctkToactihde for £ fuce (7 ¢ | OAKTON HIGH SCHOOL

2900 Sutton Road
[§ Commercia/ Bjua Vienna, Virginia 22181-6199
U‘Vova‘{‘o A 99997 _ﬂ - o
1 2 3 4 5 ‘ Is 7
, S QTY
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CREDIT CARD FROM FINANCE

Approved by Tsache{ Sponsor/Dept. Chalr

: ACCEPTANCE ACKNOWLEDGEMENT*
DATE QoF PAYMENT

Q—[ “ITY IN COLUMN 7 HAS BEEN: RECEMNG EMPLOYEE'S SIGNATURE
0 RECEIVED 1 ACCEPTED AND CONFORMS

TO THE PURCHASE ORDER DATE RECEIVED
O INSPECTED EXCEPT AS NOTED

3.105 (1 1 08) ) Distribution: White — Requestor/Vendor " Canary~ Finance

————— ——




Sommer, Nancy

Buck Institute for Education [customer_recelpls@quantumgateway.com}

From:

Sent: Monday, May 06, 2013 3:18 PM

To: Sommer, Nancy

Subject: Buck Institute for Education Transaclion Confirmation XID, -

Hello Oakton High School,

Thank youl The following transaction was processed.

This email will serve as your receipt.
For questions, please contact claire@bie.org .

TRANSACTION DETAIL

e e el eEE A S E ., M S S RS

Merchant Name: Buck Institute for Education
URL or User ID: i Oorder

Last Four Digits:
0ii06i2613 15:17:12

Card Type:
Logged for security purposes.

Date & Time:
Transaction ID:
Authorization Code:
IP Address:

YOUR INFORMATION:

Customer Name: Oakton High School

Address: 2909 Sutton Road

City, st. zZIP: vienna, VA 22181

Country: USA

Telephone:

E-Mail Address: nmsommer@fcps . edu

Description Amount

VUSSR S S riataie

PBL World Registration
Invoice 13651 $750 —V3oupShip
Brandon McCulla $750
Katie Hovanec  $750
Melissa Murphy  $750
Eliot Waxman $750 3750.00

Transaction Total: 3750.,00

Invoice Description: PBL World Registration Invoice 13651 $75@ Brandon #cCulla $750

Katie Hovanec  $750
Melissa Murphy  $750
Eliot Waxman  $756

Sincerely,

guck Institute for Education




Stop Getting Transaction Receipts: -
https://secure.quantumgateway.com/unsub.php?Cat1=41318&Cat2=14218022&Cat3=1




JPMorganChase €3

JPMORGAN CHASE BANK NA
PO BOX 15318
MAIL SUITE DE1-1404

l
|

|
|

——
= WILMINGTON DE 19850 cCcQuU UmB
STA TEMENT DATE 07-15-13
NET CHARGES $5.797.39
OAKTON HS SA9 +170002550

OAKTON HS
2900 SUTTON RD
VIENNA VA 22181-6109

FOR RECONCILIATION PURPOSES ONLY, DO NOT SEND PAYMENT.

———.—._-—_—_—-——-..—-.—-.—-__.__

_—_—_—-—.—..—-.._-._.._-.—-

NAME: OAKTON HS SA9
ACCOUNTING CODE:

MEMO STATEMENT
THIS IS NOT A BILL

CYCLE LIMIT: $15,000

Wegi P

Travel Activity
post Tran
pate Dale Transaction Description Amoutit
06-24 06-22 APA WINERY INN NAPA CA . 1,373.70
103404278 ARRIVAL: 06-16-13
06-24 06-22 APA WINERY INN NAPA CA 1,088.70
123404345 ARRIVAL: 06-16-13
06-24 0622 NAPA WINERY INN NAPA CA 1,088.70
123404398 ARRIVAL: 06-16-13
06-24 06-22 NAPA WINERY INN NAPA CA 1,088.70
0123404485 ARRIVAL: 06-16-13
06-24 06-22 NAPA WINERY INN NAPA CA 1,088.70 [V\\\Y p\' \/
0123404445 ARRIVAL: 08-16-13
Total Travel Activity 5,728.60
ACCOUNT NUMBER ACCOUNT SUMMARY j
- OTHER CHARGES, 5.797.39
STATEMENT DATE!
CASH ADVANCES 00
07/15113
CREDITS 00
CASH ADVANCE FEE 00
SEND BILLING INQUIRIES TO: NET CHARGES $5.787.38
JPMORGAN CHASE BANK NA DISPUTE AMOUNT 00
COMMERCIAL CARD SOLUTIONS
p.0. BOX 2015
MAIL SUITE IL1 6225
ELGIN, 1L 60121
PAGE 1 OF 2 .-, LD
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OAKTON HS SA®
fd OAKTON HS
oo ey KD
—_—— 2900 SUTTON RD
IENNA VA 22181-6109

STATEMENT DATE: 07/15/13.

Fleet Activity

Post Tran
Date Date Transaction Description Amount
08-24 06-22 CHEVRON 0210413 NAPA CA 68.89

Total Fleet Activity 68.89

PAGE 2 OF 2




Account_
Ascend Hote! Collection Member, Date: 6/22/13
Napa (CAD37) Room: 217  BAR
1998 Trower Avenue Arrival Date: 6/16/13
Napa, CA 94558 Departure Date: 6/22/13
(707) 2567-7220 Check In Time: 6/16/13 3:58 PM
GM.CAD37 @choicehotels.com Check Qut Time: 6/22/13 7:50 AM
Rewards Program {D:
Hovaneck, Katie 4 Mu (Z,QY\ \’I You were checked out by: kfaris.cad37
You were checked in by: kford.cad37

2900 Sulton Rd

Buck Educational Institute Total Balance Due: 0.00

Vienna, VA 22181

3/ advance deposit (204.086)
6/16/13 Room Charge #217 Hovaneck, Kalle 179.00
6/16/13 Occupancy Tax 25.06
6/17/13 Room Charge #217 Hovaneck, Katie 179.00
6/17/13 Occupancy Tax 26.06
6/18/13 Room Charge #217 Hovaneck, Katie 179.00
6/18/13 Occupancy Tax 25.06
6/19/13 Room Charge #217 Hovaneck, Katie 179.00
6/19/13 Occupancy Tax 25.06
6/20/13 Room Charge #217 Hovaneck, Katle 179.00
6/20113 QOccupancy Tax 25.06
6/21/13 Room Charge #217 Hovaneck, Katie 239.00
6/21/13 Qccupancy Tax 33.46
6/22/13 (1,088.70)

Room Charge 1,134.00
Occupancy Tax 168,76
(1,292.76)

Balance Due: 0.00

This rate is eligible for partner rewards. If this rate is changed, you may no
fonger be entilled to partner rewards.

X

g{gmprivilege__a_‘__.

You could be earning free nights and olher great rewards. Join Cholce Privileges today, at wnv.choiceprivileges.com.
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PBL Worid Austratia »

General Information

PBL World, scheduled for June 17-21 in fovely
Napa, California, will bring together 500 educators
who understand that Project Based Learning is a key
strategy for crealing an effective and engaging 21st
century classroom that promotes students’ ability to
master the Common Core State Standards.

This is unitke any other institute or conference.
Monday through Wednesday attendees will
participate in BIE's classic PBL 101 workshop, which
engages them In learning the principles for
designing, assessing and managing standards-
focused projects as well as using performance
assessments to judge the rigorous work generated
by 21st century learners. This year we are adding
major strands to World: Instructional Coaching and
Leadership.

On Thursday participants can sign up for advanced
PBL 201 ali-day workshops that feature such topics
as PBL and Math, Creativity and Innovation, and
Technology Integration. School and district teams
can choose to enroll in one of our Coaching
intensives, where they will work with one of BIE's
National Faculty to create customized plans for PBL
implementation.

Friday, thanks to the generosity of the William &

Fiora Hewlett Foundation, reglstrants are invited to attend Deeper Learning Network workshops facilitated by our
good friends at New Tech Network, High Tech High, Envision Schools, EdVisions, New Visions for Public
Schoots, The Asia Society, Big Picture Learning, and ConnectEd. For free!

Schedule

Mornings will begin with engaging keynotes by education thought leaders. Late afternoons belong to the
attendees, who may participate at no cost in a series of short after-sessions. Evenings, well, we are gaing to be
in Napa.

Monday - Thursday

8:00-8:30. Lighl breakfast
8.30-9°15: Keynote

9:15-6.30: Break

9.30-12:00. Part 1 of Workshop
12.00-12 45 Lunch

12 45-3:30 Part 2 of{\f\/orkshop
3:45-4:30: Technology Boot Camps

Friday

8:00-8:30. Light breakfast

8:30-8:50: Announcements and presentation
8:50-9:00° Transition

9:00-10:15: Deeper Learning Workshops (Round 1)

http://pblworld.org/page/general_information 8/28/2013



General Information | PBL World | Napa, California - June 17-21, 2013 | BIE Page 2 of 3

10:15-10:30; Break/transition

10:30-11:45: Deeper Learning Workshops (Round 2)
11:45-12:30: Lunch and Keynote

12:30: Conference ends

Nate: Leadership Academy participants will receive 8 separate agenda by email,

Meals

Your registration fee includes a light breakfast and boxed lunch.

Continuing Education Units

Registration will be available at the conference.

Workshop Cancellation Policy

BIE reserves the right to cance! any workshap due to lack of registration. That decision will be made by May 24,
2013. If a workshop you register for Is cancelled or full you will automatically be enrolied in your second choice.
You will be informed of this change by email.

Refund Policy

Refund requests must be received by email or phone by May 31, 2013. Full refunds will be granted In such
cases.

Substitution Policy
If an organization wishes to replace a registered participant with another BIE must be informed by email
(david@bie.org) as soon as possible. The new participant must complete a registration form onfine with Erin or

Lauren. The replacement participant may be required to attend only those workshops that the original participant
registered for.

Discounts

There are no discounts for multiple registrations or for groups.

Contact Information

David Ross
Email: david@bie.org

Buck institute for Education
18 Commerclal Boulevard
Novato, CA 94948

Pubiications

Every participant in a PBL 101 workshop will receive a free copy of the PBL 107 Workbook and either lhe PBL
Starter Kit or PBL in the Elementary Grades. Additional copies of these and other BIE publications will be
available for purchase each day during lunch.

Dress Code
Casual/business casual,

Technology Requirements and Access

It is highly recommended that all participants bring a laptop or tablet computer for use in workshops. Free
wireless will be available in the workshop rooms and in public areas of the conference site.

http://pblworld.org/page/general _information 8/28/2013





