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Nonlocal Travel Reimbursement Request - View

Traveler Information Reimbursement Document:_

SAP Document:
Reimbursement Status: C - Complete

Approval Document
SAP Document:

Office/School: LEE HIGH SCHOOL

%Traveler's Name
ACEVEDO, MARIANO S.

Departure Date: July 18, 2013

Total Estimated Expenses: $ 2191.50 Return Date: July 21, 2013

Travel Amount Limit: $ 0.00 Destination: New Orleans, LA

Amount of Advance Received: $ 0.00 Index: 160207 Subobject: 5022

S o S ‘ ' ' . Purpose of Travel: Professional Development
Grant Amount: $ 0.00 Travel Method: Air

Travel Sponsor: IB Americas

Thursday |Friday Saturday | Sunday Paid By Paid by

Description of Expense 07/18/13 |07/19/13 |07/20/13 |07/21/13 Total Costs FCPS Traveler

Air/Train/Bus Fare $511.20 ~/}511.20 $0.00
Reglstration Fee $1323.,00] %$1323.00 $0.00
Lodging (tax included) $480.00 \/ $0.00 $480.00
Car Rental $0.00 $0.00 $0.00
Breakfast (M&IE Per Dlem) $12.00| $12.00f $9.00 $33.00 $0.00 $33.00
Lunch (M&IE Per Dlem) $13.50 $13.50 $27.00 $0.00 $27.00
Dinner (M&IE Per Diem) $27.00| $36.00| $36.00 $99.00 $0.00 $99.00
Incidentals (M&IE per Diem) $3.75| $5.00] $5.00f $3.75 $17.50 $0.00 $17.50
POV Mileage Amount $0.00 $0.00 $0.00
Parking $14.00| $14.00| $14.00| $14.00| , $56.00 L/ $0.00 $56.00
Transportation $20.00[/ $20.00]v"  $40.00[v" $0.00]  $40.00
Other Expenses $25.00[v" $25.00[ $50.00] /" $0.00]  $50.00
Total $2636.70| $1834.20] $802.50
Travel Amount Limit ’ $0.00
Amount of Advance Received $0.00
Balance Due Traveler $802.50
Balance Due FCPS $0.00

Travel Notes

Action by Approving Authority

Level Level Title Approval Type Approved By Approved Date Approval Status Notes
0100 Funds Verification Nonlocal Travel DSManuel 08/14/2013 Approved None
0500 Office Approval Nonlocal Travel  AEleffers 08/15/2013 Approved None
0800 Dept Approval Nonlocal Travel FWIlvey 08/20/2013 Approved None
1000 FAMIS Review Nonlocal Travel ilim 08/20/2013 Approved None

Back to List
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Nonlocal Travel Request - View

Traveler Information

Traveler's Name
Acevedo, Mariano S.

- pocument: [N

SAP Document: 1000018273
Status: C - Complete

Required Date: July 17, 2013
Office/School: LEE HIGH SCHOOL

Request exceeds $2000 for a single trip. Assistant Superintendent approval required.

Estimated Expenses
Registration Fee:
Lodging:
Lodging Tax: (20% of lodging amount)
Meal Per Diem:
Incidental Expenses Per Diem:
Commercial Transportation:
Mileage:
Car Rental:
Other Expenses:

Total Estimated Expenses:

Grant Amount:

Travel Amount Limit:

Amount of Advance Requested:
Reservation Amount:

R O N S T TS

1323.00
400,00 Departure Date: July 18, 2013
80.00
Return Date: July 21, 2013
231.00
17.50 Destination: New Orleans, Louisiana
0.00 - purpose of Travel: Professional Development——————— —
0.00
0.00 Index: 160207 Subobject: 5022
140.00 Travel Method: Air
2191.50 Travel Sponsor: IB Americas
Conference Web Site:
0.00 https://workshops.ibo.org/index.isp?
0.00 I= 9429342
0.00
868.50

Travel Notes

Alrline Baggage Checkin - $50 Airport Shuttle to and from hotel - $40 Airport Car Parking (4 days) - $50

‘Action by Approving Authority
(Request Submitted for Approval on 07/08/2013 3:45 PM)

Approved By Approved Date Approval Status " Notes

Level Level Title Approval Type
0100 Funds Verification Nonlocal Travel
0100 Funds Verification Nonlocal Travel
0500 Office Approval Nonlocal Travel
0800 Dept Approval Nonlocal Travel
1000 FAMIS Review Nonlocal Travel
Home |

DSManuel 07/09/2013 Rejected

DSManuel 07/12/2013 Approved

AEJeffers 07/23/2013 Approved

FWlvey 07/23/2013 Approved

ilm 07/23/2013 Approved
to List

FAQ | Regulation 5310.9 | Help

General Travel Questions Contact Accounts Payable at 571-423-3739 or Travellnfo. Technical Support Contact Financial Services FASTeam at 571-423-3636 or Financial Services FASTeam
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m@aw For changes to lhis ftinerary,
please calf us foll free 24/7 at 800-525-0400

.u,‘
Price displayad In: usp

Ad.d x_':l Car

et dndd a Car Rental - Starting at k
Just $36 /day
Customer Seryjce Pdatitinerary & Terms Print itinerary Email ltinarary Mobile View —
5 $36/day

Booking Receipt and Confirmation (Piesse print and keep tis receipty $205 Total

. , . 36iday
Click here (o claim your $g0.00 Rebate ) N s :207 Yotal
on the reservation you just made. -
i $36/day
4 $207 Total
$44/day
Billing terms and condilfons apply.
Clakm your Caush Back wilh cnmumem'l)n Great Fun.  $243 Total
Adverisemen( $43iday
it Terms & Conditi ki
l nerary ” erms onditians Seg More Car Deals 2 faatilie,
Booking Status .‘
_ 4 Add a Hote[ 3
Flight Booking Status: ; ; :
Customer Information
Hotel DEALS in New Orleans
Traveler : Mariano Severo Acevedo IV Booking Number _ Phone _ for Jul 18 to Jul 21
Emsil dsmanucl@fcps.edu Booked on Mok, Apr:

Dﬂ_ln n New. Qdean;.L
Trip Summary 3 e .

For any changes to the itinerary call us 24/7 Tolt Free; 800-525-0400

Fiight Sinmary
From: ' ¥ Depart: : it o CXSTD. ¢
Washinglon National, DC, US (DCA) ¢ Thu, Jul 18,2013 e b ki Save ua i 810 e e
— T i 05:45 am - 08:43 am (1 Slop) i i
To: i i
New Orleans, LA, US (MSY) ; Return: E
i Sun, Jul 21,2013 ]
: 08:24 pm - 10:00 pm (Nonstop)
Traveler Name Ticket Number Meai F Special Request
Acevedo iv, Mariano Severo (Adul) — Any meal —
Disclai l pdl meal q arenot . You must contact your a'tfine fn
. reconfim that they have received his request and conrrmed it.
Flight Booking Details

Travel Insurance {Recommended)

Your ticket Is non-refundable, Get Insurance to Protect Your lnvestment!
Caneceliations, Delays, Lost Baggage,
Accidents - Death/Dfsmamberment - up to $ 100,000 Leam more »

Total price: $35.00

B Upgrade Insumnce lo $ 1 Million Pollcy, plus $ 10,000 Medical Transporation Including all the above standard
features Leam more »

Add Insurance to My Trip

i e g
e fededr

$100

Flight Watchor (Fight Monitoring and Notification Service)

Get CheapQalr's Flight Watcher lo receive trip monitoring emails and text alerts about your fiight!

Flight delay / canceliation notfications, Flight tracking service, Terminal and gate change alerts,
Alriine confirmation number, Online check-in link and more. Learn More>> See More New Qrleans Hote)

Please Note: text alerts are only avallable for US/Canada customers. Deals »

Price: $2,99 Add Flight Watcher To My Trip

Booking Number : 15929697

Deparﬂng Flight - Thursday, Jul 18, 2013

} From i To i Nonstop
: Washington National (DCA) | Charlotte (CLT) B Coash
05'45am Jul 18, Thu i 07:01am - Jul18, Thu |
US Airways ! i
Flight 1963 :
Alibus Jet Jet 1 H
i From i To ! Nonstop
Charfotte (CLT) | New Oreans (VSY) H Coach
07:50am - Jul 18, Thu i 08:43am - Jul 18, Thu ;

4/29/70113




Cheapoair - Booking Confirmation

US Airways
Flight 1579
Alrbus Jet Jet

n: 3hr 09min

Tt (

A | Layover‘nme' Ohr 49min Total Trip Time: 3hr §8min

Return Flight - Sunday, Jul 21, 2013

Operated by US AIRWAYS EXPRESS-REPUBLIC AIRLINES

Flight Duration: 2hr 36min Total Trip Time: 2hr 36min

details and click to check aldine fare rles,

reconfim your flight detalis. Alding Phona Nu

of the passenger(s) fo arrange for al documents needed lo enlerthe country you are traveling fo, or passing through
fransit.

US Pass; formatio

Canadlan Passpaoql Holder Information

(o] P Holder

- : From . To i Nonstop
: New Orleans (MSY) i Washington National {OCA) Coath

= 06:24pm - Jul 21, Sun | 10:00pm - Jul 21, Sun

US Alrways . : .

Flight 3234 : i

Embraer Jet : i

B:bgaga Fees: Most aiflinas now charge baggage fees. Please click the Baggage and Carry On Fees IInk for completa
Please Note: As Airlines have frequent schadule changes, please call the Aldine 24 hours pricr ta scheduled departure to
hone Numbers

P: f Visa: For i ! Vravel, all p pers must bein p lon of valld travel such as ticket,
passpor, visas, {ransit visas, Schengen Visas and all other entry permits. Your passport must be valid for 6 months after
your refumn date. While somesimes we may be able to assist with viga and passport information, ItTs sclely the responsibility

In

Enhanced Seat Assignment Program

.

You are now entitled to specialized ing assist and can Ise your flying
i tand as possiblel Here are some of our seat-related options:

soit'sas

Page 2 of 3

map.
Ability to request a generic seat when an inferactive seat map
is not available,

Access to our Seat Assignment Group for any seat assistance
and for other travel related services such as meals and specia)
requests.

Guaranteed respense time of 8 hours,

Our trained Seat Assignment Specialists will work to find the
best avallable seat,

o e

Travel Savings Coupon

: up to ‘ Travel Savings Coupon
: $ 5 0 . 0 0 Special Promo Code:

H CAVOCU4646

; off Use this Promo Gode for Extra Savingst

redemption, click here:

Coupon does not have any cash value. Can only be used on any future alr / hotel bocking. For more details on coupon

Special Deals and Offers

Te receive our special offers, emails, trave] deals and saving coupons pleasa provide your email below.
|Ent¢r your emﬂl:':;sr;__ [ Sign Up

your lnbox.
Invite your friends to stan receiving special deals and offers (limit upto 3 friends)

Please add CheapOalr@mycheapOair.com in your address book 1o ensure delivery of Special Trave! Offers in

Stay Connected

Stay connected with us and get access to real exclusive travel deals on:
FaceBook Tuwiter CheapQair Blog

Total Discount {Savings):

Price Detalls (USD)

Flight Price Detalls

Traveler Type Ticket Price Tax s - eakdov:n_ e Total

1 Adult/s $478.99 $36.21 $516.20

lasurance Fee: Declined

Flight Watcher: $0.00

Promo Discount: -$5.00

 Gharged on Credit Card | subtotali
Total Booking Amount: ‘ $516.20

-§5.00

4/29/2013




Cheapoair ~ Booking Confirmation Page 3 of 3

Total Cost:

Please Note:
All fares are quoted In USD,
Your credit card may be bilfed in muftiple charges lotaling the above amount.

Some airlines may charge baggaqe fees.

Charge Autharization, Your Electronic Signature Copy

] 1, Lee HS IB Travel, have read and agree to the Terms and Conditions and ! understand that this fare Is non-
refundable. [ agree to pay a fotal amount of USD511.20 (Credit Card Number;***4856 ) for this purchase, |
understand this is to serve as my legal signature. R

Customer Service Priot tinerary & Terms Printltinerary Email ltinerary ~ Mabile View

Thank you for using "CheapQair.com”.

If you need any assistance, please call us at 212-478-0335 or emalt us at feedback@cheapoair.com
Has your experience with CheapQOalr.com been a positive one? Has any agent provided exceptlonal customer

service? We would enjoy hearing from you compliment@cheapoair.com

i CheapQair on the Go
Download Our Award-Winning App for FREE
or Visit Qur Mobile Site

Customer Suppart 0 .
If you have questions about your reservation, please use our Customer Assistance Form and we will respond
within 24 hours, For immediate assistance, please call us tolj free 24/7 at 800-525-0400 or 212-478-0335, For

fasler service please have your booking number ready. '

T3 Twitier . 8quidoo | Add CheapOalr RSS Feeds{Eif

&% ChespOalr Blog

Follow us ont

@ Diat iy At by

States in which CheapOalr.com is required o bold a Ycense to sell trave! services are;

Calffornla: CST #2073455, Florida: ST37449, lowa: SOT #967, Nevada: SOT #2007-1137, Washington: WASOT #602755632 (Affiliate DBA of Travelong, inc.)
CheapOair.corm Is covered under E&0 Insurance policy
@ 2018 “CheapOair” is & registered trademark, All rights reserved, © 2013 Fareportal, Ine. All rights rassrved. Farapartal, fnc, owns the ropyright of all material displayed on this wehsite. Anyone accessing ths

website may view and print material fram this websile for Information purposes only, Any copyright materfal of this webstte fs stricily reslricted to nor-commercial use only and wust include this copyright notice.
Fareportal, Inc. is the owner of the trademark CheapOalr, Other icademarks and service marks displayed on this website are the tradémarks and service marks of their rightful ewners,

4/29/2013




Cheapoair - Booking Confirmation Print Page 2 of 3

Return Flight - Sunday, Jul 21, 2013

————A AL AT

From To Nonstop
Fiss atruwaxs : New Orleans (MSY) Washington National (DCA) Coach
e © 1 06:24pm - Jul 21, Sun - 10:00pm - Jul 21, Sun
UsS Airways :
Flight 3294 ;
Embraer Jet :

Airline confirmation: EBR8JJ:
Operated by US AIRWAYS EXPRESS-REPUBLIC AIRLINES
Flight Duration: 2hr 36min Total Trip Time: 2hr 36min

Baggage Fees: Most airlines now charge baggage fees. Please click the Baggage and Carry On Fees link for complete
details and click to check airline fare rules.

Please Note: As Airlines have frequent schedule changes, please call the Airline 24 hours prior to scheduled departure to
reconfirm your flight details.’

Passport/ Visa: For international travel, all passengers must be in possession of valid travel documents such as ticket,
passport, visas, transit visas, Schengen Visas and all other entry permits. Your passport must be valid for 6 months after
your return date. While sometimes we may be able to assist with visa and passport informalion, it is solely the responsibility
of the passenger(s) to arrange for all documents needed to enter the country you are traveling to, or passing through in
transit.

US Passport Holder Information

Canadian Passport Holder Information

Other Passport Holder

Price Details (USD)
- Flight Price Details

Traveler Type Ticket Price Tax & Fee Breakdown

(incl. Enhanced Seat Assignment) Total
1 Adult/s $479.99 $36.21 $516.20
Insurance Fee: Declined
Flight Watcher: $0.00
Promo Discount: . -$5.00
Charged on Credit Card - ||| | | G Subtotal: L $511.20
Total Booking Amount: $516.20
Total Discount {(Savings): ,,_-_$5.0D\
Total Cost: Q $511.20 |)
Please Note:

All fares are quoted in USD.
Your credit card may be billed in multiple charges totaling the above amount.
Some airlines may charge baggage fees. .

Charge Authorization, Your Electronic Signature Copy

|, Lee HS IB Travel, have read and agree to the Terms and Conditions and | understand that this fare is non-
refundable. | agree to pay a total amount of USD511.20 (Credit Card Number.***4856 ) for this purchase. |
understand this is to serve as my legal signature.

NN R ]



IB Conference of the Americas 2013

International”
dcealiviczite

international Baccalaureate Americas
Online Registration

7501 Wisconsin Avenue, Suite 200 West
Bethesda

MD 20814

Usa

Tel: 301-202-3000
ibaconference@ibo.org

Pro forma Invoice: 100022
Date; Apr. 29, 2013
School Code: 001271
Payment method: cc

Mr. Mariano Acevedo

Robert E. Lee High Schaol

6540 Franconia Road
22150 Springfield

VA
UNITED STATES
liem Description Quantity Price TOTAL
1 The MYP in Focus - Stanley Burgoyne and Sue Richards 1 199.00 199.00
Acevedo
2 How to be an awesome programme coordinator leading 1 229.00 229.00
sustainable 1B Programmes - Andy Atkinson, Andrew Mitchell,
and Maria Hersey Acevedo
3 registration fee Acevedo 1 895.00 895.00
fotal UsSD 1,323.00

How & by s Atessomt Comdasko— — 7/(‘8

NP infome ~ U2 Bope— Yimopm

GST/MHST: 83758 1610 RT0001 QST: 1215360705 TQO0O

A copy of this invoice and a method of payment should be sent to;

International Baccalaureate QOrganization
Attn: Finance
7501 Wisconsin Avenue, Suite 200 West
Bethesda, MD 20814

CTMM Lf i?m




@ HILTON NEW ORLEANS RIVERSIDE

#2 Poydras Street | New Orleans, Louisiana | 70140

. e
Hllton T: 5045610500 | F: 504568 1721

NEW ORLEANS RIVERSIDE E: sales.neworleansriverside@hilton.com

NAME AND ADDRESS:
ACEVEDQ, MARIANO . Room: 2883/K1D
8316 BARK TREE CT _ Arrival Date: 7/18/2013 1:52:00PM
: . Departure Date:  7/21/2013
SPRINGFIELD, VA 22153 : Adult/Child: 1/0
us Room Rate: 165.00
RATE FLAN . C-IBO
HH#
AL
BONUS AL CAR
Confirmation Number : 3516675285
7/21/2013 PAGE 1
DATE DESCRIPTION D CHARGES CREDITS BALANCE

6/3/2013 VS *5487 CGETRI

7/18/2013 GUEST ROOM SSCOTT $155.00

7/18/2013 SALES TAX - 13.00%. SSCOTT $20.15

7/18/2013 OCCUPANCY TAX - 2,00 SSCOTT $2.00

7/18/2013 CITY TAX -1.00 SSCOTT $1.00

7/19/2013 GUEST ROOM SSCOTT $155.00

7/19/2013 SALES TAX - 13.00% SSCOTT $20.15

7/19/2013 OCCUPANCY TAX - 2.00 SSCOTT $2.00

7/19/2013 CITY TAX-1.00 SSCOTT

7/20/2013 GUEST ROOM SSCOTT $155.00

7/20/2013 SALES TAX- 13.00% SSCOTT $20.15

7/20/2013 OCCUPANCY TAX -2.00 SSCOTT $2.00

7/120/2013 CITY TAX-1.00 SSCOTT $1.00
wiLL g seTLe O - se7ege
EFFECTIVE BALANCE OF $0.00

ol — f556al

o
Ao
Ve e _{.f';/ A7 e
DATE OF CHARGE FOLID NO/CHECK NO.
) . . ® ' 2035529 A
Zip-Out Check-Out '
Good Marning | We hope you enjoyed your stay, With Zip-Out Check-Out®  AUTHORIZATION INITIAL
there is no need to stop at the Front Desk to check out.
® Please review this statement. It Is a record of your charges as of late last PURCHASES & SERVICES
evening.
*® For any charges after yaqur account was prepared, you may: TANES
+ pay at the time of purchase,
+ tharge purchases to your account, then stop by the Front Desk for an S
TIPS & MISC.

updated statement.
+ or request an updated statement be mailed to you within two business days.

If the statement meets with your approval, simply press the Zip-Out Check-Out - TOTALAMOUNT
button on your guest room telephone. Your account will be automatically checked

out and you may use this statement as your receipt. Feel free to leave your key(s) PAYMENT DUE UPON RECEIPT
in the room. Please call the Front Desk if you wish to extend your stay or if you
have any questions about your account,

a

HILTOI:J
HHONORS

CONRAD

S e

an
Hilton

s
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E]
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sUrTRA

u’”&‘ﬁm I
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an
Hilton
Grand Vacations
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* Airport Shuttle's Online Reservation System

@)

' Hilton

New Orleans Riverside

% T

Reservation Confirmation

Page 1 of 1

B 'L»—wk Sloakile.
Availability } Seleck.servicn } Payment } Confirmation

O e seep e

New Reservation
Heome page

Transporiation at Other
Airports

Please note that this is not your boarding ticket, a copy of Print l.;.slAdd 0 Triplt :
your tickel is being e-malled to you. this e J
Alrport Shutile requires that you present a printed prge. Gt frow waval laols
WebTicket at the time you board the vehicle. Print your
WebTicket now and keep it with your other travel
documents so that you have it with you on the day thal you-
travel.
To Access and Print Your WebTicket
Click Here
You are traveling to
Washington (National), DC - DCA.
§
To arrange ground transportation or to review transportationt =
options and get a fare quote at that airport
We hava created a reservation with the following details:
Name: Mar Acevedo Itinerary
Reservation Number E WN3745676
i Pickup Location : ;;r'lr;ev; t-):'le‘nr:s Riversu;; ..........
!
Pickup Address : 2Poydras
-..D-r;;;;l:c;c.a.l;;t‘: ----- E New Orleans Int'l Aiport
Dropoff Address
-;’-E;;up Date -E Sunday, July 21, 2013
]
Plckup Time : 3:00 PM
.............................. N —
Number of Passengers E 1
----------------------- - e
Service E Shared Van
....................................... qamaman e
Payment Type g Credit Card
e LT B L L L r T T TP,
Fare 1 $20.00
........................... . e Y R
Total Fara ( $ i‘i/
SR
Instructions Get Frequent Rider ID
Changes fo this Reservation: Make future onlina reservations
If you have any questions or wish fo change this reservation, please contact our faster and easler.
reservations centar at 885-595-2699. Please reference the reservation number when
calling. There |3 no cost of obligaticn end
you can book in half the time.
Get ID now




.+ Airport Shuttle's Online Reservation System

Hilton

New Oileans Rivexside

Availabllity } Select servica }

Reseyvation Confirmation

Please note that this is not your boarding ticket,
a copy of your fickel Is being e-malled to you.
Alrport Shuttle requires that you present a
printed WebTicket at the time you board the
vehicle. Print your WebTicket now and keep it
with your other trave! documents so that you
have it with you on the day that you travel.

To Access and Print Your WebTicket
. Click Here

We have created a reservation with the following
details: :

Name: Mar Acevedo

Reservation Numbar

Payment } Confirmation

’
Print this page

Itinerary

)
| WNIT74666¢
H

<+

Pickup Location , i New Orleans Int'i Airport
H
Pickup Address
............................................................... "
Dropoff Lacation : Hiiton New Orleans Riverside
i N
Dropoff Address i 2 Poydras
............................................................ $: . .
Pickup Date E Thursday, July 18, 2013
1 Ty,
Pickup Time E 9:15 AM
Numbor of Passengars E 1
Service hared Van -
...................................... erssencesburreraavs rans e anssassusRPnRIa. -
Payment Type E Credit Card .
Fare i
Total Fare
Instructions Get Frequent Rider ID
Make future cnlina reservations
faster and easjer,
Changas to this Reservation; .
if you have any questions or wish to change this reservation, pleasa contact our Thete is no cost or obligation and
reservations center at B&5-595.2699, Please reference the reservation number when you can book In half the ime.
calling. Get 10 now
New Reservation
Home page

Transporiation at Other
Airports

Page 1 of 1





