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Langley High Schoal Day Mtg i Room Number: 9333
6520 Georgetown Pike . . sva] Date: 0.
MoLean 23101 Axrival Date: 08-20-13
) Departure Date: 11-27-13
Conf. Neo: 9984270
Page No: lofl
: . - Folio Not .
A/R Number s ) 7 Cashier No: 36
Group Code : LANGO820
. - INFORMATION INVOICE
-Company Name : Langley High School ) - ’
Thank You For Staying With Us
I Date - Description ) Charges Credits
08-20-13  Deposit Deposit : o L500.00
08-20-13 Conference Services Rooro# 9333 : CHECK# 8647 3,514.17 _
.08-27-13 Mastercard ORI 82T6 b4 1584 2,014.17
Total . 3,514.17 3,514.17
Balance 0.00

(703) 729-8400 FAX (703) 729-4096
44950 WOODRIDGE PARKWAY LANSDOWNE, VIRGINIA 20176
www. lansdowneresort.com



CONFEREMCE SERVICES
Lansdoune Resort
(703) 72¢-8400
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CONTRACT
“-DATE:  June 27,2013

{Langtey High School
Ms. Morma Jamsheed
Mesting planner y
6520 Georgetown Pike

McLean, VA 22101

Purstant to this contract, once accepled, Langley High School will hold & meeting'at he Lansdowne Resort over the
dates of August 20, 2013, )
¥

Lansdowne Resort Is currently holding space for your event on a fentative, first option basls undil the contract due
date of July 3, 2013, after which tme guest rooms and funclion space may be released without furiher notificalion.

MEETING
Once this contract is accepled, we will remove from our inventory and conslder sold to you for your use meeling
space pursuait to the following atrival and departure pattern:

Rate Tuesday

. B/20

Fuill Day Guest Plan Package $1566.00 20
Total Day Guests Per Day ] 20

MINIMUM NUMBER OF DAY CONFERENGE GUESTS: (20) Total \}3}&
1
FULL DAY CONFERENCE PAGKAGE [FDCP] WITH LUNCH

Enjoy all of the following Inclusions at one speatal rate of $155,00 Per Person, Per Day plus sales tax:
Full Day Mesting room rental & sef-up fees for contracted space
Seasonally crafted Lunch buffel dally In our Riverside Hearlh Restaurant.

Continuously replenishad refreshment break “kiosks” offering a variety of unlimited beverages and snacks on a daily
rotation,

Ergonormleally designed confarence rooms sel to your specificalions, with *18 hour” chairs, non-glare tables and
mesting amenitias, In-room climate, sound and fighiing contrals,

"Standard audlo-visual support to include podium wilh microphone, 2 filpcharts atid 1 whiteboard with markers each
day, Additional full range AY services an-site.

Wireless high speed meeling room intemet for all atlendees, (Based on average speads of Gmbps. Additionat
bandwidth, static IPs and olher network solutions available at prevailing rates) A $36.00 value per person

A seasoned Conference Planning Manager to assist in all aspecls of designing your event and a Conference
Condlerge offering a full range of event support services.

Tha FOCP includes all applicable package graluliles and service charges. The FDGP does not Include salos tax and
toes nol include guest room accommodations.

Private dining arrangemenis must be made In advance and are subject {o prevailing banquet prices andfor
surcharges. A 23% service charge and applicable sales tax wiit be added to the surcharge.

If upgraded menus are chosen by the customer, surcharges will be based on menu selection, Reception charges are
additional. Alcohol with meals is nolincluded,



SCHEDULE OF EVENTS

Date- Start Tims End Time Funcfion Agr
81202013 8:00 AM 5.00 PM General Sessfon 20
8/20/2013 ’ 12:00 PM 1.00 PM Lunch 20
TAXK EXEMPT STATUS

If your group ls {ax exempt, you must provide Lansdowne Resort with a valid Virginta tax exemptlon certificate no
loss than 80 days before the commencement of your function,”

PACKAGE AND SERVICES COMNMITMENT

When you contract for a block of packages andfor rooms and meeling facllities and for food and beverage services,
those packages, room nights, facllities and services are removed from our inventory and consldered sold to you, and
Lansdowne Resorl's makes finandlal plans based upon the revenues it expscts lo achleve from your full performance
of the cantract, It Is impossible for Lansdowne Resort to know in advance whether or under what circumstances or al
what rates It would be abie to resell your contracted packages, room nights, services or facilities if you do nof use
them, elther as the result of a cancalfation of your mesting or as the result of less than cohiracted package o room
block usage or less lhan contracted usage of food and beverage functions (“aifritlon™). [n most Instances, when
groups do hot uss their contracted packages andfor room nights or services, Lansdowna Resorl is unable to reself
those packages andfor yootn hlghls or services and even when packages andfor room nights or services are tesold,
lhey are generally not resold at the sama rates, may be' resold lo groups which would have ufilized Lansdowne
Resort at another time, are not rescld to groups thal have ihe same needs as the original group, ele. Even when
packages andfor roams or services may be resold, it s costly to re-market the raoms and fachitios, and such efforts
dlvert the attentlon of our sales staff from selling Lansdowne Resorl's packages, rooms and factlities al other fimas.
While your raom dlock has been held ouf of our inventory, wé may have (urned away more lucrative groups in erder
1o meet our commtiment to you,

For all these reasons and others, we agree thaf In the event of canceliation or atkilion, the following charges, which
represent a reasanable effort an behalf of the resort to astablish ifs loss prospeciively, shall be due as liquldated
damages. Because Lansdowne Resort reasonably expects {o derive revenus frant your meeling above and heyond
that revenue derived from the proviston of packages, room nights and {ood and beverage services, and because ltis
difficult to estimate the actual revenue which may be derived from your meeting, the amounts due as and for
llquldated damages are Injended to compensate Lansdowne Rasort for all of its losses assoclaled with cancellation
andfor attritlon, except those losses associated with any faflure to make full use of axhibit space, which Is addressed
separalely in the attachment hersto, and which shall be due in addlflon 1o the liquidated damage amount set forth
herelms .

ANTICIPATED REVENUE FIGURE .

Rased on the provislons of this conlract, Lansdowne Resort anticipales that your meeting wlll generate $3,4100.00 in
revenue from the provision of Mesting Packages. This figure shall be referred to hereln as the "Anficipated Ravenue
Flgure.” All revenus figures are net and not Inclusive of taxes, or commissions. ’

ATTRITION

Wa agree to allow for a 10% reduction in the "Anficipated Revenue Figure', provided that you make a wrillen request
for thal reduclion betwsen now and 30 days prior to your arrdval dale. At the eoncluslon of yous maefing, we Wil
sublract tfe revenus dervad from the provision of packages (excluding revenue derived from pre and post program
stays) and the amount of any permissible atirilion you have taken from the Aniicipated Revenue Flgure set forth
above, Any remaliing amount will be posted as & charge fo your master account, plus appllcabls taxes.

CANCELLATION ‘
In the event of a group cancellation or date change occurtding 0 fo 80 days prlor (o arriva), liquldated damages in the
amount of ninety percent of the "Anticipated Revenue Figure” will he due, plus applicahle taxes.

- Liquldated damages resulting from cancellation shall be due and péyable at the time of cancellation,

FORCE MAJEURE
No darnages shall be due for a fallure of performance occurdng due to Acts of Gad, war, tarrorist act, rlots, disaster,
or strikes, any ona of which make performance Impossible. : ’

SITE SERVICES

A fully staffed Destination Managameni Department Is avallable to coordinate your Ground Transportation, Tours,
Theme Parfles, Entertainment, Off-site Activilles, Spouse Programs, Hospltality Staff, and any other Destiralion
Management Services you may require. Group agreas thal the Resort's Destination Management Depariment vl
be permiifed to bid on any such aspecls of your program.



BILLING PROCEDURES AND DEPOSIT SCHEDULE

Please complete the enclosed direct bill appiication and ratum It to our Accounling Deparimant within 30 days so that
we may altempt to approve credit for your meeling. In the event that credil {s not requested or is not approved, pre-
payment of your folal esfimated Master Account will be due prior to your arrival, in accordance with a schedule to be
determined by Lansdowne Resorl at [ts sole discretfon. Undsr such circumstance, failure to remit the appropriate pre-
payment on a timely basls will be considered a cancellation by the group and ihe group shall be liable for amounts as
described in the cancellation provisions. :

The followdng Hams shall ba charged to the Master Account: Day Guest package charges, lax, banquet food and
beverage charges (If applicable), private dining charges (If applicabls), meeling space rental charges (if appficabls},
alfition charges, cancellation charges, and any other charges bilfed lo the Master Account at the request of the
authorized representative of the group, as designalted by the group in advance of the commencemeni of the meeling.
Moreaver,-all third party ¢harges for services andfor suppiies, not directly supplled by ths Fansdowne Resorl, will be
billed fo the Master Account whether they have been arranged for by Lansdowine Resort or directly by the Group.
Group further agrees that afl charges associated with use of ihe grounds, function space, facilitios and services of
Lansdowne Resort by ifs vendors shail be posted to the Master Account.

A final blll, containing receipts and other back-up information, will be maiied fo the Group wilhin 7 business days of
the Group's deparlure. Master account ¢harges may be paid In the form of cash, check or bank fransfer. All master
account charges not pald within 10 days of the bllling date will bear interest at the lower of the rate of 1.5% per
manth, compounded monthiy, If permissible by law, or the highest rate permissible by law. Should Lansdowne
Resort, In its sole dlscrelion, deem coltection aclion necessary In regard to outstanding balances hereunder, all cosls
assoclated with fhat collecllon aclion, including atlemey's fees, shall be posted to the master account. .

individual guest accounls are payable at check-out by cash or eredit card.

The non-refundable deposits and payments outllned in the table below are due as indicated. The deposits and
payments vill be applied fo your master account In the form of credits.

DATE DESCRIPTION OF CHARGES AMOUNT

62713 Non-Refundable Advance Deposit Due July 3, 2013 $1,600.00

Langley High Schiool Day Meeling
August 20, 2013

Deposit amount due to Lansdowne Resort $1,500,00

Please make your daposlt paymenis by check payabls to LANSDOWNE RESORT, ATTN: Miranda Hlam, 44050
Woodrdge Parkway, Lansdowne, VA 20176. Fedetal Tax 1D Number: 582671994

AUDIO-VISUAL EQUIPMENT

Your Conference Plan includes slandard audio-visual equipment and supplles as outlined In our altached list of
audio-visual services. Addltional audio-visual equipment and services are charged accordingly. The use of any
oulside vendor or Production Company requires advance written approval by the Lansdovine Resorl, Charges
incurred by an oulslde vendor or produclion company are the responsibllity of the Group. If an outside vendor is
approved by Lansdowne Resorl, an oufside production fee of $1,500.00 per day will be assessed to cover
facility overhead and anclilary expenses. :

SHIFPING AND REGEIVING :
Due 1o limitations In secured storage space, the Lansdowne Resort will only accept packages as follows:

$ Boxes/packages may be sent for arfval a maximum of 48 hours prior to group arrival and will be marked
with the responsible parly's name, group name, plus “Hold for Arrival Date of August 20, 201 3"
$ There will be a handling charge as follows.

All Boxes: $10.00 perbox
Pallets: $125.00 per pailet
For other slzad amounts, please-consult your Gonference Services Manager for pricing.



!

Charges will be placad on masler account unless otherwise directed. Addiflonal iabor charges may he Incurred
depending on the size of the shipment, at the discretlon of Lansdowne Resort. Lansdowne Resort will nol be
responsible for any damages or loss to any packages or boxes. .

OUTSIDE CONTRAGTORS )

Lansdowne Resort offers all senvices necessary for a successful meeting. However, If Group finds it necessary lo
use oulside services, any companles, firms, agencies, individuals and groups hired by or on hehalf of Group shall be
subject fo prior approval of the Resort. Upon prior reasonable nolice to L ansdovine Resort from Group, Lansdowne
Resori shall cooperate with such contractors and provide them wilth facililies at tha premises fo he extent that the use
and ccoupancy of the facililies by (he contractor does not interfere with the use and epjoyment of the Lansdowne
Resort prernlses by other guésts and members of tha Lansdovme Resort. Group's contracls with ile contractors will
all specify that contractor and the group will indemnify and hold Lansdowne Resort harmiess from any and ail
damages or llabiliies which may arlse by such Conlraclors or through their use, and group shall ensure that any
subeonlractor it retains to perfarmt work at the properly shall maintaln the same Insurance required of the group, as
specliled below. '

INSURANCE AND INDEMNIFICATION

Lansdowne Resort and Langley High School each agree to carry and maintaln and provide evidence of llability and
ather insurance In commerclially reasonable amounts sufficient to provide coverage against any clalms arising from
any acfivliles arising out of or resulling from [he respective obligations pursuant to this contract, Group's insurance
policy shall Destination Leesburg Managemant, Inc, as additionsl insureds, Damagse to the Lansdowne Resost
pramises by the Group or appointed contractors will be the Group's responsibility, Group will accept full responsibility
for any damages resulting from any aclion or omisston of thelr individual altendees In conjunction with organized
group activities. Lansdowne Resort Is not responsible for any loss or damage no matter how caused, to any samples,
displays, propertles, or personal effects brought info Lansdowne Resori, or for vehicles belonging to you or yaur
altendees, andfor for (he loss of equipment, exhibils or other materials left (n meeting rooms.

Lansdowne Resort reserves the right to approve alf outside contractors hired for use hy the Group In Lansdowne
Resort, and may have a fist of approved confracfors and vendors. Lansdowne Resort musl be netifled in advance of
any proposed vendor. Lansdowne Resort reserves tha rght to advance epproval of alt specificalions, including
electrical requirernents, form all oulside contractors, and la charge a fee for oulside services brought into Lansdovme
Resort. The Group andfor outslde contractors must provide proof of worker's compansation insurance for employees
who will work on Lansdowne Resor{ premises and proof of adequate general liabllity coverage for lhe Group. andfor
oulside coniractors’ acliviles whille on Lansdowne Resor's premises, and raust comply with all other simiiar
requirements Lansdowne Resorl deems appropriats, In its sale discrefion, regarding use of function space, facllities
and use of Lansdowne Resorl servicas. :

Lansdowne Resorl shall Indemnify, defend and hold harniless the Group and its officers, directors, pariners, agenls,
members and employees from and against any and all demands, claims, damages {o persons or property, losses and

liabilities, including reasonable attorney's fees (coflectively “Claims’) arising out of or caused by the Lansdowne

Resort's negllgence in connection with the provision of senvices or [he use of Lansdowne Resort facliiiles, except lo
the extent and percentage alfdibulable to the Groups’ or its members', agents', amployeas’, or Exhibltors’ negligenca.
Lansdowne Resort shall not have waived or be deemed fo have waived, by reason of lhis paragraph, any defensa
which It may have with respect {o such claims,

The Group shall Indemnify, defend and hold harmless the Resor, {Destinalion Leashurg Managsment, Ine. and their
officers, direciors, pariners, agents, membere and employess from and against any and all demands, claims,
damagas to persons or properly, losses and Habllitles, including reasonable aftorney's fees (collectively "Claims”)
arising out of or caused by {he Group's negligence andfor its members’, agents’, employees’, Independent
contractors’ of Exhibltors' negligence In connection with the use of Lansdowne Resort faclities, except to the extent
and percentage altdbulable to fhe resor’s negligence. The Group shall not have walved or be desmed to hava
waived, by reason of thls paragraph, any defense which [t may have with respect to such claims,

LANSDOWNE RESORT PCOLICIES ] )

Logo: The Group shali not use the name, lrademark or logo or any ofher proprislary designation of the resort In any
adverlising or promotional material without the prior written permission of Lansdowne Resord,  Group shall comply
with the terms and condllions required by Lansdowne Resort for such use. _

Media: Group shall not altow media o be present af Lansdowne Resort withaut the prior approval of Lansdowne
Resorl. -

Ulillties: All elsctdcal services and uliflies, including phone and dggings, must be contracted for through the
Lensdowne Resori's Gonventlon Services Depariment.

Signage: Signs and banners are nol allowed In the resor{’s public areas. in regard lo the group's meeting space, all
stgns must be professionally printed and thelr pfacement and posting be pre-approved by the Convention Services
Department,” Nothing shalt be posted, nailed, screwad or olhsrwise attached to walls, Roors, or ather parls of he
bullding or fumiture. Distribution of guramed stickers or labels is striclly prohibited.
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Transportalion: The Resort providas service o and from Dulles {ntarnational Alrport at a charge of $30.00 par person,
each way. Pickup schedules ara basad on manifest fists or individual arrangements. Reservations are required.
Other transportation is available upon request.

Deliveries to Rooms: There will be a handling charge of $3.00 par small box, basket, bag or other item fo each room.

Compllance with Laws and Regulations: Group agrees to conduct the Event in an orderly manner In full compliance
with appileable laws, regulattons, and Holel rufes. Should Hotel incur any fees or costs assoclated with Group's
-compliance with such faws, regulations and rules, Group will be responsible for those fees. Group assumes full
responsibility for the conduct of all persons In attendance at the Event and for any datnage done to any part of Hotel's
premises during any ime the premises are under controf of Group.

Dress Code: The dress code ai Lansdowne Resort is consistent with our oufstanding conference environment. Wa
request your parllcipants folfow our guidelines of business casual attire in our facilily and ask that sneakers, joans,
shoris and sandals not ba wern in tha conference wing.

AUTHORITY

The persans signing the agreement on behalf of Lansdowne Resorl and Langley High School sach warrant that they
are authorzed te make agresments and {o bind thelt princlpals to this agreement, The person signing on behalf of
the government personatly reprasents that ha or she 1 the contracting officer for the government, authorlzed fo enter
into contracts on behalf of the government and te bind {he government.

MISCELLANECUS PROVISIONS

This confract Is the enlire agreement between the parles, superseding &l prior proposals hoth oral and wrillen,
negoliations, representations, commitments and other communicallons betwsen the parlles, and may only be
supplemented or changed in writing, sfgned by a representalive of the group and the Resort's General Manager. No
teprasentalive of the Resort has bsen or Is authorlzed to make any representation which varles from the express
ferms of this conlfract, though this contract may be supplemented or amended in wrifing, Group may not assign any
benefils arising under or associated in any way with this confract without prier written consent of Resort. The parlles
hereby agrea thal any dispute, sult or proceading arising out of or relating In any way to this contract {except for those
invoiving palents, irademarks, trade dress, copyrights, lrade secrets, false adverlising, false representation, unfair
compalition andfor Infringement of inteliectual properly 7ights} shall be resclved by a single arbitralor in binding
arbilralion before JAMS In Washinglon, DG, pursuant to its rules, and ihat any such dispute wilt be governed by
Californla law. The parties further agree that in any arbitration proceeding they will make disclosures and may
conduct reasonable discovery as allowed by the Federa) Rules of Clvil Procedure, during ah expedited perlod to be
determined by the arbitrator. The parties furiher agree that any arbilrallon award will be enforceabla in any state ar
federal court, The parties agree lhat they shail Inillally split equally the cost of alt arbitralion procesdings, though the
prevalling parly shalt racover all arbitration costs from the non-prevaliing party. in the event of arbilrafion or {itigaiion
arlsing from or assoclated with this contract, the parfles agree that the prevalling parly therein shall racover its
attorneys' faes and cosis incurred thereln. No food andfor baverage of any kind will be permitied o be brought Into
the Reson, or any sulte used as a hospitalily stite, by lhe group or any of the group's allendees.

ACCEPTANGE :

This confract shall be deemed accepted only after it has been sighed by a representative of the group and thereafler
slgned by a representative of Lansdowne Resort. Acceplance may be made by facsimile fransmission and this
coniract may be executed in one or more counterparts, each of which when fully executed, shali be deemad fo be an
original, and ail of which shall be deemed to hetha same agreement,

If this coniract, and the outlined policles and procedures meet your understanding, please sign below and return

ALL pages of this ¢ontract to us by July 3, 2013 to guarantes your preferred program, If conflemation is not
racelved by this date, Lansdowne Resdrt reserves tha right to refease the rooms info general availability,

Wae look forward to working with you and lo hosling a memorable masfing.

Date: Q] 27‘\5

By the authorized represenialive of Lansdowne Resort

H,] )\!O\/Mé&% _ 'Da_te:\:}
Mirdnda Hiam =~
Executive Mesling Manager

Bw Langley High School authorized represenlafive: '

Meeling planner

)
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LANSDOWNE RESORT CREDIT CARD APPROVAL

)

-

Folio Number

(Office Use Only

Company Name Langley High School

Group Narne IC Retreat — Langley High School

Card Issuer Mastercard

Credit Card “Bill To" 6520 Georgetown Pike, McLean, VA 22101
Address . .

Name of Card Holder (as Langley High School

it appears on card)

Account Number - ‘TB

Expiration Date 314
Amount of Charge $1,500.00
Date of Function August 20, 2013

Used For Advanced Deposit/Final Biling PLEASE CIRCLE ALL THAT APPLY

Advance Deposit
+  We must receive this form by the advance deposit due date, as assigned by the contract.
When form is received, and approval check will be run with the credit card company.
+  Ifapproval is received on the amount of their advance deposit, the amount will be charged to the group's credit card.
»  Ifthe credit card company denies charges, a check must be received for the full amount of the advance deposil prior
to the function date.

Entire Meeting Charges
Must receive this form at least two weeks prior to function date.
One week prior to function, an approval check will be run with the credit card company.
If approval is received, the amount of the function will be charged to the group's card upon departure.
If the credit card company denies credit, the customer will be required to pay prior fo arival or, submit a credit -
“application for consideration.

" e e »

. *Hf charges during a ting begin to exceed the original approval request,
please su new form with the updated amount.****
Credit Card Holders Signature:
’ Return this fo to:%iranda Hiam, Executive Meeting Manager
Lansdowne Resort/ Fax Number 703-728-8452
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July 3, 2013

Ms. Norma Jamsheed
Meeting Planner
Langley High School
6520 Georgetown Pike
MclLean, VA 22101

Dear Norma:

This letter confirms that we received the signed contract acknowledging the meeting on a definite basis for
August 20, 2013.

On behalf of the entire staff at Lansdowne Resort, we thank you for your support and leok forward o providing you
and your associates with a most preductive meeting environment.

Our Conference Planning Department will contact you te begin finalizing the details of your requirements. As always,
please call me directly if | can be of further assistance.

Sincerely,
FAT I o -k; E,—.,(:%E
ol 0
i\

Miranda Hiam

Executive Meeting Manager
Lansdowne Resort
MHiam@destinationhotels.com

enclosure

44050 Woodridge Parkway, Leesburg, VA 20176 | T703.729.8400 | F703.729.8425 | www.lansdowneresort.com
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ALEXANDRIA OLD TOWN

GROUP SALES AGREEMENT
, - May 6, 2013 ‘
DESCRIPTION OF GROUP AND‘ EVENT

The following represents an agreement between Hilton Alexandria Old Town and Langley High School

Client Name: Norma Jamsheed - : Property Name:  Hilton Alexandria Oid Town
Title: . Address: 1767 King Street
Company Name: Langiey High School Alexandria, VA 22314
EVENT Name: Langley High School Administrative Retreai  Sales Manager:  Robert Manttari
Address: 6520 Georgetown Pike Title: Director of Catering
City, State, Zip: - MclLean, VA 22101 Phone: 703-837-0440
Phone: 703-287-2704 : Fax: 703-684-8928
Fax: ' ' E-mail: Tmanttari@hiltonoldtown.com
E-mail: nmjamsheed@fcps.edu

NAME OF EVENT: Langiey High School Administrative Retreat

OFFICIAL PROGRAM DATES: Wednesday, July 10, 201 3 through Thursday, July 11, 2013

GUEST ROOM COMMITMENT

The Hotel agrees that it will provide, and Langley High School agrees that it will be responsible for utilizing, 6 room
nights in the pattern set forth below (such number and such pattern, the “Room Night Commitment’): Primary dates are
identified by an asterisk (*).

oS e g 040
Run of House 7

GROUP ROOM RATES i
Hotel confirms the following net non-commissionable group rates plus applicable state and occupancy taxes,
currently 11.5% and an occupancy tax of $1.00. (Subject to change without notice)

Commission Percentage: .0000%

T Single Rate i polible Raté

Run of Hous 169

EARLY DEPARTURE FEE _

In the event that a guast who has reserved a room within your block checks out prior to the guest's reserved checkout
date, an early departure fee of oné night’s room and tax will be charged to that guest’s individual account. Guests
wishing to avoid this fee must advise the hotel at or before check-in. The hotel will deduct any such fees that are
collected from any amount the Group may owe as sleeping room attrition.

FEES FOR ADDITIONAL SERVICES .

The hotel provides a variety of faciliies and services not specifically described in this contract, which are available to
groups and individuals at additional charge. A list of the hotels pricing for these facilities and services is attached to this
contract, or is available to individual guests upon request.

ROOMS ATTRITION

~Langley High School agrees that it will pay Hotel $ 169.00 for each room night not utilized below 6 room nights, as a
‘reasonable estimate of the harm the attrition will cause the Hotel. Hotel agrees that after receiving this payment, it will
not seek additional damages. :

Hilten Alexandria Old Town A

1767 King Street | Alexandria, VA 22314 | Phone (703) 837-0440 | Fax (703} 684-8928 Page i
Initials E :—J—\?



RESERVATION METHOD
Reservations must be made no later than: Monday - Jung 10, 2013 After cut-off date rooms will be released back to

hotel for general sale. .
Rese;r?t'ons will be by: Rooming tList

- #'Rooming List - You shall submit a rooming list to the Hotel via fax to 703-684-8928. Please be sure fo include
name of attendees, arrival and departure dates, and if available, the times of arrival and departure.
Cancellations must be received 24 hours prior to arrival or 1 night's room and tax will be assessed.

PAYMENT INFORMATION
Your program is not considered definite untii Payment Information is received.

) CREDIT CARD PAYMENT: A valid credit card authorization form may be submitted in lieu of Direct Billing or
Advanced Deposit. This card wilt be charged 72 hours prior to arrival if full payment has not already been received.
In the unlikely event the card would be declined, another method of payment must be received at that time.

DEPOSIT SCHEDULE: In the event neither Direct Billing nor credit is approved or requested, 10% of all estimated
charges will bie due o Hotel upon execution of this Agreement, 50% of all estimated charges will be due fo Hotel 45
days prior to arrival and a payment for all remaining charges must be made no less than 72 hours prior to arrival. In
the event the Hotel does not receive such payments as set forth herein, the Hotel shall have the option of releasing
your space by providing you with written notice, and you will remain liable for any cancellation and other similar
charges provided in this Agreement. (Please see ihe attached deposit schedule sheet if applicable.)

DEPQS!IT SCHEDULE SHEET

It is the understanding of Hilton Alexandria Old Town that the following payment schedule has been agreed upon for
payment of you master account. 1tis the responsibility of Langley High School to ensure that these payments are made
as scheduled. If they are not received by the due date, any space and rooms reserved will be released and Langley High
School will be responsible for applicable cancellation fees.

PAYMENT TYPE DUE DATE - PAVMENT AMOUNT -
initial Deposit May 15,2013 $ 300.00

Second (50%) Deposit June 15, 2013 § 482,00

final Payment July 5, 2013 to be determined

The remaining balance on your account must be paid in full 72 hours prior to your group’s arrival date.
Signature below by both parties indicates acceptance of deposit requirement.

Agreed on behalf of: -
Authorized Acceptance Signature for Langley High School

(\NNN\ QI

No}‘rh\%i Jamsheed

Sl

Date

Authorized Acceptance Signature for Hilton Alexandria Old Town

Dana Nearing - ‘ Date
Sales Méanager ’

As per our agreement, the following method of payment will be utilized with the group;

P(Eredit Card- All Charaes

Hiltan Alexandria 0ld Town
1767 King Street | Alexandria, VA 22314 | Phane {703) 837-0440 | Fax {703) 684-8928 Page 2
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FUNCTION INFORMATION AGENDA/EVENT AGENDA

Based on the requirements outlined by Langley High School, the Hotel has reserved the function space set forth on the
below Function Information Agenda/Event Agenda.

CiiiDate™
- 7THO/2013

Floor)
7/10/2013 7:00 A Franklin Boardroom {2nd  Conference 8 350.00
. Floor)
7MG/2013 10:30 AM Franklin Boardroom {2nd  Conference 8
Floorn)
711012013 12:00 PM 1:00 PM Lunch - Restaurant  Seagars Restaurant Exisfing . 8

All mesting room, food and beverage, and related services are subject to applicable taxes and service charge in effect on
the date(s) of the event. Hotel taxes and service charge are subject to change without notice.

Meeting Room Renta! for the above space is $ 350.00 per day, plus applicable service charges and taxes. Should Group
not meet the Guaranteed Amount, the Hotel reserves the right to increase Meeting Room Rental charges accordingly.

Group will be asked fo sign Bangquet Event Orders confirming the specific room set-up details before the event. Please
note that there is a $250.00 charge for meeting room set-ups that are changed 24 hours prior tofor on the day of the
event.

FOOD AND BEVERAGE ATTRITION

Langley High School agrees that it will provide a minimum food and beverage revenue of $ 200.00 (this does not include
service charges, labor fees, federal, state or local taxes, or any other fees outside of food & heverage product sales) as
part of the Event. Shouid the food and beverage revenue for your function fail below this minimum, the difference
will be charged as room renfal.

LABOR CHARGE:

if the guaranteed number for your event is less than twenty (20) persons, we will add a $95.00 labor charge to your
account. This will be used to cover our costs of the event and will not be distributed as a service charge or gratuity to our
employees working at your event, .

OVERTIME:

You agree to begin your event promptly at the scheduled start time and agree to have your guest's, invitees and other
persons vacate the designated event space at the end time indicated on the final BEQ. You further agree to reimburse
us for any overtime wage paymenis or other expense inctirred by us because of your failure to comply with these
regulations. '

ADMINISTRATIVE CHARGE/TAXES:

All meeting room, food and beverage, and related services are subject to applicable taxes (currently 9%} in effect on the
date(s) of the event and subject to change without notice. Prior to the application of any taxes, all food and beverage
prices will be subject fo a 22% administrative charge. Please note that the administrative charge is not a gratuity or tip
and, accordingly, is subject to all applicable taxes. A portion of this charge (currently 13% of food & beverage sales) will
be distributed directly to food & beverage staff as additional compensation for their services, while the remainder
(currently 10%) will be applied to costs and/or expenses other than employee wages.

PRICE INCREASES: _

There may be increases in prices due to unforeseen changes in market conditions at the time of your event. We will
communicate these increases to you at least thirly (30) days in advance. We will require written confirmation that you
agree to pay these increased prices. Alternafively, we, af our option, may in such event make reasonable substitutions in
menus and you agree to accept such substitutions.

EVENT OPERATIONS . .

SET UP CHARGES: Should extensive meeting room set-ups or elaborate staging be required, there will be a set-up
charge to cover hotel costs and additional labor. if equipment is necessary that exceeds hotel's inventory, then you
agree to pay for the cost of renting this additional eguipment. You agres to indemnify us for any damage caused to any
hotel property as a result of drayage related to your event, whether caused by you, your agents, employees, contractors,
or agents. :

Hilton Alexandria Old Town c -
1767 King Streat | Alexandria, VA 22314 | Phone (703) 837-0440 | Fax {703} 684-8928 ‘ g Page3
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FOOD AND BEVERAGE

The Hotel regulation does not permit food, non-alcoholic beverages and alcoholic beverages of any kind to be brought
into the hotel or to be removed at the conclusion of the function. Groups not adhering to this policy will be charged 100%
of the retall valus of the food plus the customary 23% taxable administrative charge and applicable taxes.

Hilton Alexandria Old Town, as a licenses, is responsible for the administration and sale of all alcoholic beverages in
accordance with the applicable statutes of the Code of Virginia and the regulations of the Virginia Department of
Alcoholic Beverages Control. Therefore, all liquor, beer, and wine must be supplied by the hotel and consumed on the
premises. When serving alcoholic beverages, the State minimum age will be chserved. The hotel reserves the right to
discontinue any and all service in the event of blatant or willful disregard for the faw on the part of the event sponsor or
guests in attendance.

In the event that a bar may be part of your menu, there are certain standard charges that your group will incur. There lsa
bartender charge of $125.00 for the first four hours or less and $25.00 for every additional hour. Hilton Alexandria Old
Town requires that one bartender be retained for each 100 guests,

DISPLAYS AND DECORATIONS:

All signs, displays, and/or decorations by the client are subject to approvat by Hilton Alexandria Old Town and Alexandria
Fire Department. Al signs must be printed in a professional manner. We are not responsible for any loss or damaged
property and do not maintain insurance coverage.

Floral arrangéments & centerpieces may be brougﬁt in from an outside vendor. However, a cleaning fee of $75.00 will
apply if confetti, potpourr or glitter is used for decorating.

Hilton Alexandria Old Town will not permit the affixing of anything to the walls, floors, or ceilings with hails, staples,
adhesives, or any other substance without specific permission & supervision of an engineering manager. There will be no
stapling, taping, or tacking of any materials to the walls of any Hotel banquet room. All banner hangings must he
controlled by the hotel at a charge of $50.00 per banner for banners ten feet or less; or $125.00 per banner for banners
over ten feet.

SECURITY: )

We have no insurance for and are not responsible for any loss or damage to your propertty. If required, in our sole
judgment, or order to maintain adequate security measures in light of the size and/or nature of your function, you will
provide, at your expense, security personnel supplied by a reputable licensed guard or security agency doing business in
the city or county in which we are located, which agency will be subject to our prior approval. Such security personnel
may not carry weapons. For the safety of persons and property, no fireworks or incendiary devices may be used indoor
at the hotel. Group agrees to comply with all applicable federal, state and local laws, including health and safely codes
and federal anti-terrorism laws and regulations including all provisions of the Patriot Act and regulations of the U.S.
Department of Homeland Security and the Office of Foreign Assets Control. Group agrees fo cooperate with Hotel and
any relevant governmental authority io ensure compliance with such laws,

CONDUCT OF EVENT: .

You agree to comply with all applicable federal, state and local laws including health and safety codes and federal anti-
terrorism laws and regulations, and our rules, copies of which are available from the hotel's sales department. You agree
to cooperate with Hotel and any relevant governmental authority to ensure compliance with such laws. For the safety of
persons and property, no fireworks or incendiary devices may be used indoors at the hotel. You assume full responsibility
for the conduct of all persons in attendance at your event and for any damage done to any part of our premises during
the time of your event. '

INDEMNIEICATION: To the extent permitted by law, you agree fo protect, indemnify, defend and hold
harmless the Hotel, Hilton, and the Owner, and their respective employees and agents against all claims,
losses or damages to persons or property, governmental charges or fines, and costs (including reasonable
attorney's fees), arising out of or connected-with your function, except those claims arising out of the sole
negligence or willful misconduct of the hotel.

FIRE SAFETYAll room sets must be in compliance with the local Fire Department regulations pertaining to
occupancy load, mandatory aisles and ceiling clearance and fire exits. Any event having vehicle displayed,
fueled cooking demonstrations, laser, exhibits (including tabletop} or extensive productions with staging and
props must have a certified permit from the local Fire Marshall. Fog machines are not currently allowed fo be
used in the hotel, as they may inadvertently set off the fire alarm system. All associated fees for permits,
floor plan approval and stand-by fire watch are your responsibility and final approved copies must be
received at seven (7) days prior to the event.

Hilton Alexandria Old Town ;
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AUXILIARY AIDS:

The hotel represents and you acknowledge that the hotel facilities being rented for you including guest rooms, commeon
areas and transportation services will be in compliance with our public accommodation requirements under the
Americans with Disabilities Act. You agree that you will fumish to us a list of any auxiliary aids needed by your attendees
in meeting or banquet space at least two weeks prior to your event. You agree to pay all charges associated with the

provision of such aids by the hotel.

PARKING ARRANGEMENTS: B g
Convenient self-parking is available. Parking is available on a first come first serve basis. The current charges are as
follows {and are subject to change):

Daily Self Parking: $14.00

Overnight Self Parking: $32.00

EXHIBIT, DISPLAY OR MATERIALS SPACE:;
In the event Group will be shipping packages to Hotel, Group must notify Hotel at least one week in advance. All
packages sent to Hotel should include the name of Group, on-site contact name, date of program and number of items,
Shipment should arrive no earlier than three (3) days prior to event. Hotel accepts no responsibility or liability for the
delivery, security or condition of the packages. Hotel may charge Group its prevailing rates for shipping to/from the
Hotel. The package handling fee for boxes, crates, pallets, is outlined below. This charge will be posted to the Group’s
master account. :

« Boxes or packages at $5.00 each

+ Large crates and trurks at $75.00 each

» Material on pallets at $75.00 each
If you or any vendors are shipping exhibit materials, please contact the exhibit company contracted to handle your booth
for shipping & storage needs. Hotel does not have storage space available to store empty crates or boxes during exhibits
in the Hotel. Arrangements should be made with the drayage company to store boxes or rent function room space for
storage.

At the conclusion of the conference, packages may be shipped out thraugh the Hotel. A service charge will be added for
this service. ’ ) :

PROMOTIONAL CONSIDERATIONS:

We have the right to review and approve any advertisements or promotional materials in connection with your function
which specifically reference the Hilton name or loge. Hilton Hotels does not offer or accept any terms or conditions which
provide commissions, rebates, HHonors points or other forms of compensation related fo revenue for food, beverage,
room or equipment rental.

AUDIO VISUAL:

All audio visual services must be arranged through the Hotel's audio visual company: Laser Audio Visual. All audio
visuai charges are subject to 23% administrative charge, which is subject to prevailing sales tax. For more information
please contact:

Mr. Tony Chung, Director
. Laser Audio Visual
(703) 837-0440 ext 7031
Fax: {(703) 684-9759
Email; tchung@hiltonoldtown.com

COMPLIANCE WITH LAWS:

-Group agrees to comply with all applicable federal, state and local laws, including healih and safety codes and federal
anti-terrorism laws and regulations. Group agrees to cooperate with Hotel and any relevant governmental authority to
ensure compliance with such laws. Group represents, warrants and agrees that it is currently, and at the time of the
event which is the subject of this contract will be, In compliance with all applicable local, state, faderal regulations or [aws,
including but not limited to, all provisions of the Patriot Act and regulations or requests of the U.S. Department of
Homeland Security and the Office of Foreign Assets Control in the U.S. Department of the Treasury.

COLLECTION / ATTORNEY'S FEES:

The parties agree that in the event that any dispute arises in any way relating to or arising out of this contract, the
prevailing party in any arbitration or court proceeding will be entitled to recover an award of its reasonable aftorney's fees
and costs, plus pre and post judgment interest. If the hotel retains the services of a collection agency or attoerney to
assist in the collection of any amounts dute under this agreement, you will pay all expenses incurred by us in such
collection efforts. :

Hilton Alexandria Old Town
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ARBITRATION:

The parties agree that subject to the exclusion of intellectual property matters as set forth below, any dispute in any way
arising out of or relating to this contract will be resolved by arbitration before JAMS or American Arbitration Association in
the state and city in which the hotel is located, or the closest available location; provided, however, a dispute relating

ta patents, trademarks, trade dress, copyrights, trade secrets, false advertising, false representation, unfair competition
and/for infringement of intellectual property rights shall not be subject to this provision. The parties further agres that in
any arbitration proceeding they may conduct reasonable discovery pursuant to the arbitration rules, that the law of the
state in which the hotel is located will be the governing law, and any arbitration award will be enforceable in state or
federal court. ' - o

AMENDMENTS/CHANGES: -

The parties agree that any amendments or changes to the arrangements described in this contract must be made in
writing, signed by both you and us, provided, however, that this contract includes all signed or unsigned banquet event
orders {and the terms and conditions contained therein and attached thereto) issued by us for this and related events.

INSURANCE:

You agree to obtain and keep in force, if requested by us, during the term of your oceupancy and use of our premises for
your event, policies of General Liability insurance, specifically referring to and including the Contractual Liability referred
to in the indemnification paragraph above, Premises-Operations, Broad Form Property Damage, and Personal and Injury
Liability with timits not less than $1,000,000.00 per occurrence, and, if applicable, Worker's Compensation insurance fo
statutory limits, Employer's Liability insurance with limits not less than $1,000,000.00 per occurrence, and Automohile
Liability insurance covering all owned, non-owned and hired vehicles with limits not less than $1,000,000.00 per
occurrence. You agree to include Hotel, Hilton and Hotet Owner in the General Liability policy as an additional insured
there under. Your insurance will be considered primary of any similar insurance carried by us. You agree {o deliver to us
at least seven (7) days prior to your event copies of certificates of insurance for each policy reqtiired by us. All policies of
insurance will be with insurance companies rated by A. M. Best Company as an A VIl or better or otherwise acceptable -
to the hotel.

If you use an outside vendor, contractor or service provider to deliver, set up andfor take down booths, exhibits, staging,
equipment or for any other purpose, the vendor, contractor or service provider must maintain the same fypes and
amounts of insurance as we require of you. Also, their insurance is primary to any similar insurance carried by us. The
Hotel, Hitton and Hotel Owner must be named as an additional insured on the vendor's, contractor's or service provider's
insurance. The vendor, contractor, or service provider must provide us certificates of insurance seven (7) days prior to
the performance of their contract with you.

FORCE MAJEURE:

If events beyond the reasonable control of the Parties, including but not imited fo, acts of God, war in the United States,
strikes, terrorist attacks in the city in which the hotel is located, or curtailment of transportation either in the Conference
City or in the countries/states of origin of the attendees, which prevents at least 40% of the attendees from arriving for the
first scheduled day of the event, make it impracticable, illegal, or impossible to perform as originally contracted under this
Agreement, the affected party may terminate this Agreement, without liability, upon written notice.

CANCELLATION: ,

In the unlikely event that you should decide to cancel this event atany time after execution of this Agreement, the .
following cancellation charges will apply, which are not a penalty and represents a reasonable effort by the Hotel to
establish its loss prospectively and are liquidated damages:

Date of Signaiure to 190 days prior fo arrival $433.25 (25% total revenue}
189 days to 120 days prior to arrival $ 866.50 {50% _tota[ revenue)
119 days to 90 days prior to arrival : $1299.75 (75% total revenue)
89 days to arrival $1,733.00 ' (90% fotal revenue)

These payments may be subject to the applicable taxes. Such payment shall be made by certified check or wire transfer
and shall accompany your notice of the exercise of this cancellation option. Any attempted exercise of this right without
the inclusion of payment, as set forth above, shall be invalid. Proper notice of cancellation is not default rather an

- exercise of a right under this Agreement to cancel this Agreement without any further obligations. Force Majeure- The
performance of this Agreement by either party is subject to acts of God, war, government regulations, disaster, strikes,
civil disorders, or other emergencies making it illegal or impossible to substantially perform this Agreement,

Hilton Alexandria Old Town *
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ACCEPTANCE OF CONTRACT )
if a signed original of this Agreement has not been received by the Hotel prior to May 15, 2013, Hotel shall have the right
fo contract with other parties for the use of the room block, meeting room and catering services without further notice to
Group. In the event Hotel has a request for the rooms requested by Group prior fo May 15, 2013, and Hotel has not
received Group’s signed Agreement, Hotel will contact the Group for a decision. In such event, if Hotel does not receive
Group’s signed Agreement within five {5) working days, Hotel will have the right to contract with another party without any
further notice to Group.

SIGNATURE ) : . ,
This contract, with exhibits attached (if any} constitutes the entire agreement between the parties and may notf be
amended or changed unless done so in a writing signed by Hotel and the Group.

The undersigned represent that they are authorized to sign and enter into this contract.

Notice may be sent via fax or scanned transmission and will be considered effective as of the date and time of the
receipt.

SIGNATURES
Approved and authorized by Langley High School ﬂ“
Name: Norma Jamsheed Signature: .

(‘V\[\M\Jmm
> /) |

¥\
Title: Date: ) ‘t}

Approved and authorized by Hotel:

Name: Robert Manttari Signature:
Titte:  Director of Caterigg : Date:
Hilton Alexandria Old Town =
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Hotel Policies

Finalization of Program

e  Final menu selections should be submitted six weeks prior to the function to insure the avatlability of the desired menu items.

s Final guarantees must be recelved 72 business hours prior to your function. If the guarantes is not received, the original expected or minimum
amount will be used as the guarantee and the hotel will prepare the charges for the number of persons estimated on the contract.

s Al food and baverage must be supplied and prepared by the Hilton Alexandria Old Town. No outside food or beverage {s permitted inany banquet
or meeting room without prior written approval of the hotel. Unconsumed food is not permitted to be taken out of the hotel.

s Allprices are subject to change.

Amendmants to Program

« Ifachange from the original room set-up {5 requested on the day of the function, an additional labor charge may be added to the banquet check.

»  Function rooms are assigned based on the anticlpated number of guests. The hotel reserves the right to adjust room assignments based on your
final guarantee and reserves the right to move functions to comparable meeting or banguet rooms other than those appearing on this contract. In
the event of substantial fluctuations in the number of attendees, the hotel also reserves the right to charge additional set-up or room rental fees,

s  Should the number of attendees fall below the guarantee of the estimated attendance or the food and beverage minimum, the hotel reserves the
right to charge the difference between the nuraber of guests actualized and the number that guaranteed or the food and baverage minimum.

Cancellation of Program

e Theclientassumes responmbliity for and will make payment based on estimated total revenues if the function is canceled.

Please refer to the contract for the schedule of cancellation specifics.
. Billing Procedures

e All banquet and meeting charges are subject to applicable administrative charges and state and local taxes.

¢ A25% non-refundable deposit is required for all social functions unless prior credit arrangements have been established with the hotel,

¢ Payment infull is required three business days prior to event date for all social functions unless prior credit arrangements have bean established
with the hotel.

s  All banguet checks must be signed by the on-site contact or the designated represeniative at the completion of each event.

Any discrepancies in counts or charges should be identified and resolved at that time.

s  When using a credit or charge card to guarantee payment, the card will be authorized for all estimated charges seven days prior to function.
This will be executed in order to guarantee payment of function,

s If arequest for credit is approved, the master account is payable upon receipt of the invaice. If payment of all undisputed charges is not
received thirty (30) days after receipt of the final invoice, finance charges not to exceed one and one half percent {1.5%) per month or the
maximum allowed by law, whichever is less, will be applied to the unpaid, undisputed portion, commencing on the date of receipt.

Hotel Approval

s The hotel reserves the right to exercise final authority over kosher caterers, coordinators, consultants, photographers, wdeagra pher, florist, decor
vendors, bands, deefays, musicians and other entertainment, whether they are engaged by the customer or through {he hotel, The hotel reserves
the right to require security for any functions the hotet deems appropriate or necessary at the client’s expense. Bands and deejays will not be
permitted to use special effect devices that produce smoke, flames, etc.

e Anyitems to be put on meeting room or lobby walls or any directional signs must be approved by the hotel. Any damages to these areas will be
assessed to the client,

Specific Responsibilities of the Customer

e Admittance to your function room for set-up and take down and meeting attendee arrivals and departures must coincide with the event times
listed on the contract. Should any revisions at the beginning or ending times of an event be requested, the hotel will make every effort to
accommodate the request, The hotel reserves the right to add additional room rental charges or set-up fees to the function should this occur.

»  All packages must be addressed to the Banquet Department and marked with the name of the person in charge of the program, function
name and date.

¢ Thacustomer shall be responsible and reimburse the hotel for any damage or loss caused by any of the customer’s guests or parsons or
organizations contracted by the customer to provide any service or goods before, during or after the function. ’

«  Barand Bat Mitzvah functions are responsible for additional charges for the use of the hotel's security personnel during the event.

Specific Responsibilities of the Hotel

&  The Hilton Alexandria Old Town assumes no responsibility for the damage or loss of any merchandise or articles brought into the hotel.
Arrangements may be made for security by contacting your catering representative. '

&% ffrequired, the customer is responsible for payment of security, which the hotel will secure on a predetermined basis.

e  The hotel shall not be liable for non-performance of the contract when such non-performance is attributable to labor troubles, disputes
or strikes, accidents, government (Federal, State or-Municipal) regulations of or restrictions upon travel or transportation, non-availability of food,
beverage or supplies, riots, national emergencies, acts of God and other causes to the extent that such circumstance makes it illegal or impossible to
provide or use the Hotel facilities, whether enumerated herein or not which are beyond the reasonable control of the hotel.

s  Davidson Hotel Company is an equal opportunity employer. All federal EEO and affirmative action requirements in race, sex, religion, national origin, ™"

handicap and Veteran status, veterans or disabled veterans status as found in 41 CFR 60-1.4, 60-741.4 are herein incorporatéd by reference.

c\\i\‘f\\\ﬁk‘\@&@& S Ao

Sr&na?ure Dafe
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ALEXANORIA QLD TOWN
Credit Card Authorization Form
Company/Guest Name: Langley High School/Matt Ragone Event Date: July 10-11, 2013
Card Holder Name: langley High School
{As it appears on card)

Billing Address: - 6520 Georgetown Pike
Mclean, VA 22101

Telephone Number: 703-287-2704

Credit Card Number: __—8376

Credit Card Type: _Mastercard Exp. Date: 3/14 CNP: -

Statement of Cardholder

The Hilton Alexandria Old Town is authorized to charge a non-refundable deposit in the amount ofg 29 ‘() 0
to my _ credit card account upon acceptance of the signed contract.

| authorize a charge of 10% of the estimated total to be billed to my card on the date of signing
{Initials)  the event contract.

= N .
| authorize a charge of 50% of the estimated total to be billed to my card o; S Q\(\ Q\D\LO\B
(Initial

x; A | authorize a charge for the balance of the estimated total to be billed to my
(inltiaﬁ card seventy-two (72) hours prior to the function.

Others:
{initials)

For guarantee of guestroom reservations

payment of Miscelianeous charges and all applicable taxes
For payment of guest rooms and occupancy tax

for payment of guest rooms, occupancy tax and incidenta_ls

For payment of incidentals plus all applicable taxes

QEREER

payment of Attrition and Canceliation Charges

NOTE: If you plan to use the same credit card for all deposits, please initial next to each segment. With your approval,
the hotel will automatically charge this credit card on the contracted due date. '

57-13 W ,

" Date Signature of Ca‘raho[q}{




Langley High School
Administrative Retreat

July 10-11, 2013

Rooming List

Maftt Ragone
Fred Amico
Jessica Statz
Tommy Meier
Corey Bowerman
Geoff Noto
Sonya Williams

Alf the guests will be arriving on July 10 and will depart on July 11, 2013.
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ORIGINAL DATE: 7/25/2013 ' ‘ HILTON ALEXANDRIA OLD TOWN
STATEMENT OF DEPOSITS, PAYMENTS & ADJUSTMENTS
LANGLEY HS ADMIN RETREAT .

5/8/2013 3122285 ' CREDIT CARD -300.00
6/14/2013 3150997 CREDIT CARD -482.00
7/2/2013 3164908 CREDIT CARD -1 ,400.00

7M8/2013 3176858 CREDIT CARD -361.54

HILTON



Hilton

LANGLEY HS ADMIN RETREAT ORIGINAL DATE: 71252013
ATTN: NORMA JAMSHEED
6520 GEORGETOWN PIKE
MC LEAN, VA 22101

- INVOICE NUMBER:
CUSTOMER 1D: JLH

SERVICES RENDERED IN CONNECTION WITH YOUR MEETING HELD AT THE HILTON
ALEXANDRIA OLD TOWN.

GUEST ROOM CHARGES 1,602.52
FOOD AND BEVERAGE CHARGES - 941.02
MISCELLANEOUS 0.00
SUBTOTAL 2,543.54
PAYMENTS, DEPOSITS & ADJUSTMENTS -2,543.54

e SAOTAL & = v i 0.00]

T HAS BEEN OUR PLEASURE SERVING YOU, WE LQOK FORWARD TO YOUR NEXT VISIT TO
A HILTON ALEXANDR A OLD TOWN R
"PLEASE REM!T TO" 1767 KING STREET- ALEXANDRIAVA 22314 TEL 703 837- 0440

ORIGINAL
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ORIGINAL DATE: 7/25/2013 | HILTON ALEXANDRIA OLD TOWN
‘ : STATEMENT OF GUEST FOLIO CHARGES
LANGLEY HS ADMIN RETREAT -

AMICO, FRED 334 7/11/2013 194.51 000 0.00 32.00 0.00 0.00 0.00 226.51
BOWERMAN, COREY 426 M1203 194.51 ' 0.00 0,00 32.00 0.00 Q.00 0.00 226,51
MEIER, TOMMY 306 72003 194.51 0.00 0.00 : 32.60 2,00 Q.00 .00 22831
NCTO, GECFF 418 7THM1/2013 ‘ 194.51 0.00 0.00 32,00 0.00 0.c0 0.00 226.51
RAGONE, MATT 422 ' 71172013 194.51 0.00 0.00 32.00 14.85 ’ 0.00 0.00 241.48
STATZ, JESSICA 832 71172013 184,51 .00 0.00 32.00 0.0¢ 0.00 ‘ 0.00 226,51
WILLIAMS, SONYA 3530 7/11/2013 194.51 o.co 0.00 32.00 0.00 0.00 0.00 22651

HILTON
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1767 King Street » Alexandria, VA 22314
Phone (703) 837-0440 » Fax (703) 837.0454
Reservations

Name & Address il ia.
Alexan dria oL d Tawn www.hiltenalexandria.com or 1 800 HILTONS
LANGLEY HS ADMIN RETREAT Room JLH
6520 GEORGETOWN PIKE Asmival Date 203
Departure Date  7/13/2013
MG LEAN, VA 22101 .
us ’ QdulUCgi%d
oom Rate J——
RATE PLAN C-JLH '
HH#
HH oll0
CAR:
7712013 PAGE 1
DATE REFERENCE DESCRIPTION AMOUNT TheHi @ 1
, eHiltontamily
5/8/2013 3122285 MC *8276 {$300.00}
6/14/2013 3150997 MG *8276 {$482.00)
712{2013 3164998 MC *8278 {$1,400,00} @
711072013 3170780 INTERNET ACCESS [RTD FR RM 422 RAGONE, $14.95 Hilton
MATT;RCPT A)
7/10/2013 3170784 *GIFT SHOP [RTD FR RM 308 MEIER, $2.00
TOMMY:RCPT Aj
7/10/20143 3170919 *BANQUETS 25968 $941.02 CONRAT
711012013 3170958 SELF PARKING [RTD FR RM 308 MEIER, $32.00
TOMMY:RCPT Al
711672013 3170958 GUEST ROCM [RTD FR BM.: 306 MEIER, $169.00
. TONMMY:RCPT A] F an
7/10/2013 3170959 ROOM TAX - STATE [m:ﬁ ERM 306 MEIER, $10.14 QQ
TOMMY R,—:C.:PT Al - - DoUBLETRIE
711072013 31706959 R@OM#AX QIJYARTD FR RM, G MEIES ot $14.37
TOMMVREPTAF 2 8 2 B A BR V& e
710/2013 3170959 QOCCUPANCY TAX [RTD FR RM 206 MEJER $1.00
. TOMMY:RCPT A] 3 . e
F110/2013 3170983 SELF PARKING [RTD FR RM*3§ iAgdzqg‘a.. ¥ ,Eiﬁ%-—,* $32.00
FRED:RCPT A 5 5, tPAREA T zn:-o.;::nu
7M10/2013 3170984 GUEST ROOM [RTD FR RM 334 AMICO, %169.00
FRED:RCPT Al
7110/2013 3170984 ROOM TAX - STATE [RTD FR RM 334 AMICO, $10.14
FRED:RCPT A]
7/10/2013 3170984 ROOM TAX-CITY [RTD FR RM 334 AMICO, $14.37
FRED:RCPT A] :
71102013 3170984 OCCUPANCY TAX [RTD ER RM 334 AMICO, $1.00
FRED:RCPT A] i
Hilt
Garoﬁenkm
ACCOUNT NO. DATE OF CHARGE - FOLIO NG./CHECK NO. Hilton
496453 A Grand Vacations Clulr
CARD MEMBER NAME AUTHORIZATION NITIAL P
- , ORI
ESTABLISHMENT NO. & LOCATION  ESTABUISHMENT AGREES TOTRAKSMIT IO CARD BOLDIR FOR PATMENT PURCHASES & SERVICES T,
TAXES
TIPS & MISC. : - UsSA
U M.
TOTAL AMOUNT
Official Sponser

MERCHANDISE AND/OR SERVICES PURCHASED O THIS CARD SHALL NOT BE RESOLD OR RETURNED FOR A CASH REFURD.

PAYMENT DUE UPON RECEIFT




@)

‘Hilion

1767 King Street + Alexandria, VA 22314
Phone (703) 837-0440 + Fax (703) 837-0454
Reservations

[ Name & Ad_dresvs Alexandria Old Town wwaw.hiltonalexandria.com or 1 800 HILTONS
LANGLEY HS ADMIN RETREAT Room JLH
6520 GECRGETOWN PIKE Arrival Date 7712013
Departure Date ~ 7/13/2013
MC LEAN, VA 22101
us édulUChi'[d
oom Rale (—*‘
RATE PLAN C-JLH 0. ﬁ: O
HH##
AL: -
CAR:
TH7I2013 PAGE 2
DATE REFERENCE DESCRIPTION AMOUNT %Cm%mjly
711072013 3171025 SELF PARKING [RTD FR RM 418 NOTO, $32.00
GEQFF:RCPT A
711072013 3171026 GUEST ROOM [RTD FR RM 418 NOTO, $169.00 @
GEOFF:RCPT Al Hilte
7110/2013 3171028 ROOM TAX - STATE [RTD FR RM 418 NCTQ, $10.14 ton
GEQFF:RCPT A]
102013 3171026 ROOM TAX-CITY [RTD FR RM 418 NOTG, $14.37
GEOFF:RCPT A)
71102013 3171026 OCCUPANCY TAX [RTD FR RM 418 NOTGQ, $1.00 CONRAD
GEOFF:RCPT A]
7110/2013 3171031 SELF PARKING [RTD FR RM 422 RAGONE, $32.00
MATT:RCPT Al —
71102013 3171032 GUEST ROOM [RTD FF{RM%Z‘? RAGONE, $169.00
MATT:RCPT AJ L
711072013 3171032 RQOM IAX STATE [RTD_F§.§M 422 RAGONE $10.14 DOusLETREE
MATERCETAAE 5 g% &= 55, % g’*r}ﬂ‘
71102013 3171032 R@ 1 FAX-BIT [RT@ FR—RM=42‘2-§AG®ME FE $14.37
MATT:RCPT A} RS
7110/2013 3171032 OCCUPANCY TAX [RTD FR BM 422 RAGON | $1.00
MATT:RCPT A RIS L roarer suieas
7/10/2013 3171035 SELF PARKING [RTD FR RM 426 BOWERMAN $32.00 S
COREY:RCPT A)
7/10/2013 3171036 GUEST ROOM [RTD FR RM 426 BOWERMAN, $169.00
COREY:RCPT A}
7102013 3171036 ROOM TAX - STATE [RTD FR RM 426 $10.14
BOWERMAN, COREY:RCPT A}
7H10/2013 3171036 ROOM TAX-CITY [RTD FR RM 426 BOWERMAN $14.37
COREY:RGPT A}
RYF] Hilt
Ga.?r&enlmr
ACCOUNT NO. DATE OF CHARGE FOLIO NO.JCHECK NO.
498453 A Grand\umhonscluh'
CARD MEMBER NAME AUTHORIZATION INITIAL Py
. . %ﬁm
ESTABLISHMENT NO. & LOCATION ~ ESTARLISID/ENT AGRESS TO TRAKSHIT 7O CAZD BALDER FOR PAVIEENT PURCHASES & SERVICES “em,
TAXES
TIPS & MISC. usA
UIUU M
TOTAL AMOUNT
Official Sponsor
PAVMENT DUE UPON RECEIPT

MERCHANDISE AND'OX SERVICES FURCHASED ON THIS CARD SHALL ROT BE RESOLD OR RETURNED FOX A CASH REFUND.
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Hilton

1767 King Street * Alexandria, VA 22314
Phone (703) 837-0440 + Fax (703) 837-0434
Reservalions

Name & Address _] Alexan dria 0l d Town -mvw.hiltonalexandﬁa.cmn or 1 800 HILTONS
LANGLEY HS ADMIN RETREAT Room JLH
6520 GEORGETOWN FIKE Arrival Date 71712013
: Departure Date  7/13/2013
MC LEAN, VA 22101
us gdulthhild
oom Rate (—-—a
RATE PLAN C-JLH %) Z' o
HH
AlL:
CAR:
7/117/2013  PAGE 3
(G )N
DATE REFERENCE DESCRIPTION AMOUNT TheHﬂtonFamﬂy
7110120143 3171036 OCCUPANCY TAXIRTD FR RM 426 BOWERMAN $1.00
COREY:RCPT Al
7/10/2013 3171091 SELF PARKING [RTD FR RM 530 WILLIAMS, $32.00 @
SONYA:RCPT A] o~
7/110/2043 3171092 GUEST ROCM [RTD FR RM 530 WILLIAMS, $169.00 ton
SONYA:RCPT A
7110/2013 3171082 ROOM TAX - STATE 1RTD FR RM 530 WILLIAMS, $10.14
SONYARRCPT A]
7110/2013 3171092 ROOM TAX-CITY [RTD FR RM 530 WILLIAMS, $14.37
SONYAIRCPT A)
7/0/2013 3171092 OCCUPANCY TAX [RTD FR RM 530 WILLIAMS, $1.00
SONYARCPT A} J—
7110/2013 3171094 SELF PARKING [RTD E”R @aéssz STATZ, $32.00
o JESSICA:RCPT A} 5 @
7/110/2013 3171095 GUEST.REOM [RTD FR g _§5 532 STATZ, $169.00 DOUBLETRER
E%S}CA E\G?Tf TR L z SERERS: 'ggi:u.g;‘ﬂ
711012013 3171095 ROOK TAX 2STATE {RTE- Fﬁﬁmzféz s“i' zﬁ:‘% B $10.14
JESSICAIRCPT Al
7/110/2013 3171095 ROOM TAX-CITY [RTD FR Ri 532" $14.37 ng
JESSICA:RCPT A} i a5 . .
7/10/2013 3171085 OCCUPANCY TAX{RTD FRRM & $1.00 e
JESSICARCPT A)
711812013 3176859 MC *8276 ($361.54)
*+ BALANGE ** $0.00 @
H!ltou
& Gardenlnn
ACCOUNT NO. DATE OF CHARGE FOLIO NOJCHECK NO. ﬂil{n:n
MC *8276 7113 496453 A Gra_ndvacahons Club
CARD MEMBER NAME ’ AUTHOREZATION INITIAL |
LANGLEY HS ADMIN RETREAT : Q47943 : -
ESTABLISHMENT NO. & LOCATION ‘ESTAELISHOENT AGSEES 10 TRAKSAGT T0 CARD BOLDER FOR PAYMENT PURCHASES & SERVICES 'T-&T
TAXES
PS & MISC.
T UsaA
-3oT,.0% 5&5.
TOTAL AMOUNT
Ofﬁcial Sponsor

MERCHANDISE ANDIOR SERVICES PURCHASED ON THIS CARD SHALL NOT EE RESOLD OR RETURNED FOR A CASH REFUND.

PAYMENT DUE UPON RECEIFT
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ORIGINAL DATE: 7/25/2013 ‘ HILTON ALEXANDRIA OLD TOWN
STATEMENT OF FOOD & BEVERAGE CHARGES
LANGLEY HS ADMIN RETREAT

TN020MS 3170919 “*BANQUETS 25968 941,02

HILTON



Hilton Alexandria Old Town

1767 King Streal  Alexandria, VA 22314

Catering . Phone: 703-837-0440 - Fax: 703-684-8028
o Page 1 of 1
Banquet Check . BEO#: 25968
Group Name: Langley ngh School - - - Site Contast: Norma Jamsheed
Post As: Langiey High School Administrative Retreat Method of Payment: Master Account

' 7 00 am Franklin Boardroom {2nd FI

Wednesday, July 10 2013 7:00 am Langley HS Administrative Rel Madison {2nd Floor)

Wednesday, July 10, 2013 10:30 am Langley HS Administrative Ret Madison (2nd Floor)

Wednesday, July 10 2013 12:00 pm Share Lounge

= 0 e “
8 The O!d Town Continental Breakfast
8 Al Day Coffee Break

) TOTAL FOOD 328.00
Taxable Administrative Charge % 3.00 9.84
Administrative Charge % 20,00 65.60

Sales Tax % 10.00 33.78

E iy £y 2 =2 %
00 WISCELANEOUS - ¢ - e UBTQN
1 FPP flipchart Presenter Package - 40.00 40.00
TOTAL MISCELLANEOUS 40,00
Taxable Administrative Charge % 3.00 1.20
Administrative Charge % 20.00 8.00
" Sales Tax % 8.00 2.47

" Room: Frankhn Boardroom (2nd Floor) Function: BRK
Room:  Share Lounge Function: LUR
Room:  Madison {2nd Floor) Function: BRK :
Room;  Madison (2nd Floor) Function: MTG 350.00 350.00
: TOTAL 350.00
Taxable Administrative Fee % 3.00 10.50
Administrative Charge % 20.00 70.00
Room Rental Tax % 6.00 21.63
' 45213
Grand Total: 941.02
Salance Due: - 941,02
Page 1 of 1

Client Signature '~ U



New

Hilton Alexandria Old Town

1767 King Strest « Alexandria, VA 22314+ (703) 837-0440 » Fax (703) 684-8928

BEO # 25968
Page: 1 of 2
Created: 7/2/2013

Catering Banquet Event Order
[Account:  Langley High School Event Date: Wednesday, July 10, 2013
Fi stAs: Langley High School Administrative Retreat Gontact: Norma Jamsheed
Address: 6520 Georgetown Pike - Phone: 703-287-2704
Mclean, VA 22101 Fax:
On-Site: Norma Jamsheed
Master Acct #: Method of paster Account Service Mgr:  Robert Manttari
Deposit: Payment: Catering Sre:  Robert Manttari
Date . Time Room Function Set-up AGR GTD Rental |
_Jul 10,2013~ T:00AM-8:00AM_ Franklin Boardroom 2nd Floony . ... . BUFF ... B e
01l 10,2013 7:00AM-5:00PM - Madison (2nd Floor) Langley HS Administrative | CNE__ 8 ... §35000
10,2013 10:30AM-5:00PM  Madison (2ndFloor)  Langley HS Administeative | CNE AUTTUUT
Jul 10,2013 12:00PM-1:00PM  Sharelounge ... BX 8 e
o  Setup Menu
Room: . Madison {2nd Floor) Room: Frankiin Boardroom {2nd Floor)

Event: 10:30 AMto 5:00 PM

- Meeting Set-up with Pad, Pens, Candy & Water
10 - Conference Siyle
Group will have [unch in the Restaurant

- -Audio Visual

Room: Madison {2nd Floor)

Event: 10:30 AMio 5:00 PM

NO AV REQUESTED

All audio visual services must be arranged through the Hofel's
audio visual company: Laser Audio Visual. All audio visual
charges are subject o 22% service charge, which is subject to
prevailing sales tax. For more informalion please contact:

Mr. Tony Chung
Director, Laser Audio Visual
{Phone) 703-837-0440 ext 7031
(Fax) 703-684-9759

“Miscellaneous

The Old Town Continental Breakfast
Serve: 7:00 AMi{o 8:00 AM

T i &k k &

Freshly Brewed 100% Columbian Blend Coffee, Decaffeinated
Coffee and a Exotic Tea Assortiment

Fresh Orange, Apple and Cranberry Juice

Petit Scones, Blueberry Muffins, Banana Bread, Apple
Turnovers, and Flaky Croissants

New York Style Bagels Served with Flavored & Plain Cream
Cheese

Sliced Seasonal Melons, Pineapples & Berries

8 people @ $26.00 Per person

Room: Madison {(2nd Floor)

All Day Coffee Break
Serve:  9:30 AM to  5:00 PM

ok ok ok &k .

Freshly Brewed 100% Columbian Coffee, Decaffeinated Coffes,
& a Medley of Fine Herbal Teas

8 beopie @ $15.00 Per person

Final attendance must be guaranteed {72} business hours or (3) business days in advance of your function before 12:00 noan.

This will be considered a final guarantee of aftendance for which you will be charged. All Cash Bars and Bars on Consumption will be
responsible to meet a minimum beverage amount of $350. A labor charge of $150.00 wilf exsist for alf buffets under 25 guests. All menus
are subject fo a taxable administrative fes and applicable sales tax. There is a $250.00 charge for meéling room set ups that are changed
24 hrs. prior to/or on day of each events. Please note our parking Garage is owned and operated by Towne Park. It is a shared Garage.
There will be Blue directional lines on the Parking Garage floor will directing all Hilfon Guests to Parking Levels P2 and P3. Please notify

your atfendess in azya 2.

Organization Authorized Signature

733

Date Date

Hotel Representative Signature




New Hilton Alexandria Old Town BEO# 25988

Page: 2 of 2

1767 King Street » Alexandria, VA 22314+ (703) 837-0440 + Fax (703) 684-8928
Created: 7/2/2013

Catering Banquet Event Order
Account: Langley High School Event Date: Wednesday, July 10, 2013
F.stAs: Langley High School Administrative Retreat Contact: Norma Jamsheed
Address: 6520 Georgetown Pike Phone: 703-287-2704
MclLean, VA 22101 Fax:
On-Site: - Norma Jamsheed
Master Acct #: Method of paster Account Service Mgr:  Roberi Manttari
Deposit: Payment: ' Catering Src:  Robert Manttari

Beverage

Final attendance must be guaranteed (72) business hours or (3) business days in advance of your function before 12:00 noon.

This will be considered a final guarantee of attendance for which you will be charged. All Cash Bars and Bars on Consumplion will be
responsible to meef a minimum beverage amount of $350. A labor charge of $150.00 will exsist for all buffets under 25 guests. All menus
are subject to a taxable administrative fee and applicable sales tax. There is a $250.00 charge for meeting room set ups that are changed
24 hrs. prior to/or on day of each events. Please nofe our parking Garage is owned and operated by Towne Park. Itis a shared Garage.
There will be Biue directignal lines on the Parking Garage floor will directing all Hilion Guests to Parking Levels P2 and P3, Please notify
your aftendess In adyande.

Organization Authorized @nature Hotel Representative Signature

7°3-)3

Date Date




Hilton Alexandria Old Town

1767 King Street  Alexandria, VA 22314

Catering Phone: 703-837-0440 - Fax: 703-684-8928
~ Page 1of1
Banquet Check BEO#: - 25968
Group Name: Langley High School - Site Contact: Norma Jamsheed '
Post As: Langley High School Administrative Retreat Method of Payment: Master Account -

 ‘Function -

|

Day/Date.-i i it
Wednesday, July 10, 2013
Wednesday, July 10, 2013
Wednesday, July 10, 2013

Wednesday, July 10, 2013

Langley HS Administrative Rel Madison {2nd Floor)
Langley HS Administrative Rel Madison {2nd Floor)
Share Lounge

The Old Town Continental Breakfast
8  All Day Coffee Break

A TOTAL FOOD 328.00
Taxable Administrative Charge % 3.00 9.84
Administrative Charge % 20.00 65.60

Sales Tax % 10.00 33.78
' 437,22

FPP-flipchart Presenter Package ' | 4000 40.00
TOTAL MISCELLANEOUS 40.00

Taxable Administrative Charge % 3.00 1.20

Administrative Charge % 20.00 8.00

Sales Tax % 6.00 2.47

51.67

7 Room: Fre{_r;i(lln Boardroom (2nd Floor) Function: BRK
Room:  Share Lounge Function; LUR
Room:  Madison (2nd Floor) Function: BRK ,
Room:  Madison (2nd Floor) Function: MTG 350.00 350.00
TOTAL 350.00
Taxable Administrative Fee % 3.00 10.50
Administrative Charge % 20.00 70.00
Room Rental Tax % 6.00 21.683
452.13
Grand Total: 941.02
Balance Due: 941.02
Page 1 of 1

Date: 7’) DJ)Z

Client Signature

™





